The City of Durant encourages participation form all its citizens. If participation at any public meeting is
not possible due to a disability, notification to the City Clerk at least 48 hours prior to the scheduled
meeting is encouraged in order to make the necessary accommodations. The City of Durant may waive
the 48-hour rule if interpreters for the deaf (signing) or translation services for limited English proficient
(LEP) individuals are not the necessary accommodation.

DURANT CITY COUNCIL

6:00 PM Roscoe J. Hatfield March 9, 2021
Council Chambers,
300 West Evergreen,
Durant, Oklahoma
AGENDA

CALL TO ORDER
INVOCATION/FLAG SALUTE
ROLL CALL

ORDER OF BUSINESS

1. Consent Items

To help streamline meetings and allow the focus to be on other items requiring strategic thought,
the "Consent Items" portion of the agenda groups the routine, procedural, and self-explanatory non-
controversial items together. These items are voted on in a single motion (one vote). However, any
Council member requesting further information on a specific item thus removes it from the "Consent
Items" section for individual attention and separate vote.

a. Consider Approval of Regular Called Meeting Minutes of February 9, 2021
b. Consider Approval of Budget Supplements BA 2021-08

c. Consider Approval to Purchase Animal Control Vehicle Equipped with
Containment Body in the Amount of $56,090

d. Consider Approval of Resolution R-2021-08 Adopting the Records Retention
Manual of the City of Durant Pursuant to 11 O.S. Section 22; and Providing for
Annual Supplements.

2. Consider Items Removed from Consent

3. Information Items

Assistant City Manager Report - February 2021

City Clerk Monthly Report - February 2021

City Manager Monthly Report - February 2021
Community Development Monthly Report - February 2021
Economic Development Monthly Report - February 2021

~ 0o a0 oo

Emergency Management Monthly Report - February 2021
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k.

Financial Statements-January 2021 and Sales Tax Breakdown-February 2021
Fire Department Monthly Report - February 2021

Human Resources Monthly Report - February 2021

Library Monthly Report - February 2021

Police Department Monthly Report - January 2021

Street Department Monthly Report - February 2021

4. Administration

a.
b.

Consider Award of Bid for Brush Hogging Services

Consider Approval of 2021-2023 Growing Season Brush Hogging Services
Contract with Coast to Coast Contracting for Areas A-1, A-3, A-4 (C-2021-06);
Consider Approval of 2021-2023 Growing Season Brush Hogging Services
Contract with Greenbelt Turf Management for Area A-2 (C-2021-08).

Discussion, Consideration, and Possible Action on Resolution R-2021-07
Extending the Emergency Declaration Until April 14, 2021 Due to the COVID-
19 Pandemic.

Discussion, Consideration and Possible Action on Appointments to the Keep
Durant Beautiful Association Executive Board

The Oklahoma Department of Emergency Management (OEM) 9-1-1
Management Authority Grant Award # F2172103-S9 in the Amount of $
$51,758 with a Total Project Cost of $ 86,248 to Implement a Geographic
Information System (GIS) Upgrade for Addressing and Mapping Necessary for
the Durant Police Department Communication Center (C-2021- 09).

1. Consideration to Accept the 2021 Oklahoma Department of Emergency
Management (OEM) 9-1-1 Management Authority Grant Award #
F2172103-S9 in the Amount of $ $51,758 with a Total Project Cost of $
86,248 to Implement a Geographic Information System (GIS) Upgrade
for Addressing and Mapping Necessary for the Durant Police
Department Communication Center (C-2021- 09)

2. Consideration to Approve the 2021 Oklahoma Department of
Emergency Management (OEM) 911 Management Authority State-
Local Agreement for the 2021 Oklahoma 9-1-1 Authority Grant Award #
2172103-S9. (C-2021-09)

5. Public Hearings

a.

Consideration of PC2021-03 a Preliminary Plat and Ordinance Number O-
2021-05 Request for Rezoning for Property located at South 9th Avenue and
Rodeo Road.

1. Public Hearing

Page 2 of 172



2. Consider Action on Ordinance 0-2021-05 Section 1.
3. Consider Action on Ordinance 0-2021-05 Section 2. (Emergency Clause)

6. Executive Session

a. Consider Executive Session for Discussing the Purchase or Appraisal Of Real
Property by the Durant Industrial Authority (This Executive Session Authorized
by Title 25, Section 307 (B)(3) of the Oklahoma State Statutes).

b. Consider Action Pursuant to Item 6(a)

7. New Business
ADJOURNMENT

CERTIFICATE

This is to certify that in conformity with the Oklahoma Open Meeting Act, public notice
of the date, time and place of this meeting was filed with the City Clerk of Durant on the
10th day of November, 2020 and that an agenda of said meeting was posted at the
place of such meeting at 12:30 p.m. on the 5th day of March, 2021.

Cynthia J. Price, City of Durant
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The City of Durant

DURANT
* OKLAHOMA -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: Cindy Price
Re: Consider Approval of Regular Called Meeting Minutes of February 9, 2021

Agenda ltem: 1.a.

Council Information / Action Requested

City Staff Information / Action Follow-up, if Council authorizes this action:
Approval of Regular Called Meeting Minutes of February 9, 2021

ATTACHMENTS:
1. Council Minutes_2021 2 9 Minutes
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This is to certify that in conformity with the Oklahoma Open Meeting Act, public
notice of the date, time and place of this meeting was filed with the City Clerk of
Durant on the 10th day of November, 2020 and that an agenda of said meeting
was posted at the place of such meeting at 4:45 p.m. on the 4th day of February,
2021.

MINUTES OF THE REGULAR SCHEDULED MEETING OF THE DURANT CITY
COUNCIL OF February 9, 2021 AT 6:00 PM, Roscoe J. Hatfield Council
Chambers, 300 West Evergreen, Durant, Oklahoma

CALL TO ORDER

Mayor Grube called the meeting to order at 6:00 p.m.

INVOCATION/FLAG SALUTE

Fire Chief Roger Joines led the flag salute. Assistant City Manager James Dalton
provided the invocation.

ROLL CALL

Present: Council Member Mike Morris City Manager John Dean
Council Member Danny Sherrer City Attorney Tom Marcum
Council Member Jerry Tomlinson City Clerk Cynthia J. Price

Mayor Oden Grube
Absent: Vice Mayor Steve Brittingham (*denotes partial attendance)

Mayor Grube declared a quorum.

1. Consent Items

To help streamline meetings and allow the focus to be on other items
requiring strategic thought, the "Consent Items" portion of the agenda groups
the routine, procedural, and self-explanatory non-controversial items
together. These items are voted on in a single motion (one vote). However,
any Council member requesting further information on a specific item thus
removes it from the "Consent Items" section for individual attention and
separate vote.

a. Consider Approval of Regular Meeting Minutes of January 12, 2021

b. Consider Approval of Special Called Meeting Minutes of January 21,
2021

c. Consider Approval of Budget Supplement 2021-07
Approved

Motion was made by Mike Morris and seconded by Jerry Tomlinson to approve all
consent items as presented.
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Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

2. Consider Items Removed from Consent
3. Information Items

a. Assistant City Manager Report - January 2021

b. City Clerk Report - January 2021

c. City Manager Monthly Report - January 2021

d. Community Development Monthly Report - January 2021

e. Economic Development Monthly Report - January 2021
Economic Development Report

f. Emergency Management Monthly Report January 2021

g. Financial Statements and Sales Tax Breakdown-December 2020

h. Fire Department Monthly Report January 2021

Fire Chief Roger Joines is retiring at the end of February 2021 after serving the City of
Durant for 31 years. Mayor Grube, Councilmembers Morris, Sherrer, Tomlinson, and City
Manager John Dean presented Fire Chief Joines with a plague to honor his service and
dedication. Fire Chief Joines thanked the City of Durant for their ongoing support
throughout the years.

i. Human Resources Monthly Report - January 2021

j- Library Monthly Report - January 2021

k. Police Department Monthly Report - December 2020

l. Street Department Monthly Report - January 2021

4. Administration
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a. Discussion, Consideration and Possible Action on Resolution R-2021-06
Extending the Emergency Declaration Until March 10th, 2021 Due to the
COVID-19 Pandemic.

Approved

Motion was made by Mike Morris and seconded by Jerry Tomlinson to approve Resolution
R-2021-06 extending the emergency declaration until March 10, 2021 due to the COVID-
19 Pandemic.

Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

b. Consideration of REVO2021-01 Request for a Revocable Permit for
Property Located at 144 W. Main

Approved

Motion was made by Jerry Tomlinson and seconded by Mike Morris to approve
REV02021-01 Request for a Revocable Permit for property located at 144 W. Main.

Motion Passed with the following vote:
Ayes: Grube, Morris, Sherrer, Tomlinson
Absent: Brittingham

c. Consideration of REVO2020-01 Request for a Revocable Permit for
Property Located at 109 Lost Street

Approved

Motion was made by Danny Sherrer and seconded by Mike Morris to approve REVO2020-
01 Request for a Revocable Permit for property located at 109 Lost Street.

Motion Passed with the following vote:
Ayes: Grube, Morris, Sherrer, Tomlinson
Absent: Brittingham

d. Discussion, Consideration and Possible Action on Appointments to the
Library Board.

Approved

Motion was made by Jerry Tomlinson and seconded by Danny Sherrer to approve
appointment of Bradley Gernand, Gloria Hodge, and Council Member Mike Morris, to
the Library Board.

Motion Passed with the following vote:
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Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

e. Discussion, Consideration and Possible Action on Ordinance O-2021-

6 Amending the Keep Durant Beautiful Association Section of the
Code of Ordinances.

1. Consider Section 1.
2. Consider Section 2 (Emergency Clause).
Approved

Motion was made by Jerry Tomlinson and seconded by Mike Morris to approve
Ordinance 0-2021-06, Section 1, amending the Keep Durant Beautiful Association
Section of the Code of Ordinances.

Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

Motion was made by Jerry Tomlinson and seconded by Mike Morris to approve
Ordinance 0-2021-06, Section 2, emergency clause.

Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

f. Discussion, Consideration and Possible Action on Appointments to the
Keep Durant Beautiful Association Executive Board.

Approved

Motion was made by Jerry Tomlinson and seconded by Mike Morris to approve
appointment of Candy Horsley, Jean Masoner and Council Member Steve Brittingham to
the Keep Durant Beautiful Association Board.

Motion Passed with the following vote:
Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

g. Discussion, Consideration and Possible Action on Resolution R-2021-02
Establishing a Comprehensive Fee Schedule.

Approved

Motion was made by Jerry Tomlinson and seconded by Mike Morris to approve
Resolution R-2021-02 Establishing a Comprehensive Fee Schedule.
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Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

h. Consideration And Paossible Action Of Approving Ordinance 1923 An
Ordinance Granting To The Oklahoma Gas And Electric Company, An
Oklahoma Corporation, Its Successors and Assigns, The Right To
Produce, Transmit And Distribute Electricity Within The City Limits And To
Sell Electricity Therein For All Purposes For Which It May Be Used, To
The City of Durant, Bryan County, Oklahoma, Its Inhabitants And The
Public Generally, And The Right To Construct, Maintain And Operate A
System of Poles, Wires, Conduits And Other Facilities And Equipment In,
Upon, Across, Under And Over The Streets, Alleys, Public Grounds Or
Ways In The City For Such Purposes For A Period Of Twenty-Five (25)
Years From The Approval And Acceptance Of This Ordinance; Providing
Compensation To The City; And Ordering An Election

Approved

Motion was made by Mike Morris and seconded by Danny Sherrer to approve Ordinance
1923 granting to the Oklahoma Gas and Electric Company, an Oklahoma Corporation, Its
Successor and Assigns, the right to produce, transmit and distribute electricity with the city
limits and to sell electricity therein for all purposes for which it may be used, to the City of
Durant, Bryan County, Oklahoma, its inhabitants and the public generally, and the right to
construct, maintain and operate a system of poles, wires, conduits and other facilities and
equipment in, upon, across, under and over the streets, alleys, public grounds or ways in
the City for such purposes for a period of twenty-five (25) years from the approval and
acceptance of this Ordinance; providing compensation to the City and ordering an Election.

Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

I Consideration And Possible Action Of Approving Resolution No. R-2021-
03 Calling For A Special Election In The City Of Durant, Oklahoma, On
July 13, 2021, For The Purpose Of Submitting To The Qualified Electors
Of The City Of Durant The Question Of Whether An Ordinance Granting
A Franchise To Oklahoma Gas And Electric Company For Purposes Of
Producing, Transmitting And Distributing Electricity In The City Of Durant
Shall Be Approved; Authorizing The Mayor To Call The Election By
Proclamation And Requesting The Bryan County Election Board To
Conduct The Election

Approved

Motion was made by Jerry Tomlinson and seconded by Danny Sherrer to approve
Resolution R-2021-03 calling for a special election in the City of Durant, Oklahoma, on July
13, 2021, for the purpose of submitting to the qualified electors of the City of Durant the
question of whether an Ordinance granting a franchise to Oklahoma Gas and Electric
Company for purposes of producing, transmitting and distributing electricity in the City of
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Durant shall be approved; authorizing the mayor to call the election by Proclamation and
requesting the Bryan County Election Board to conduct the election.

Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham

5. Public Hearings

a. Consideration of PC2021-03 Ordinance Number O-2021-05 Request for
Rezoning for Property South 9th Avenue and Rodeo Road

1. Public Hearing

2. Consider Action on Ordinance O-2021-05 Section 1.

3. Consider Action on Ordinance O-2021-05 Section 2. (Emergency
Clause)

Tabled

b. Consideration of Ordinance O-2021-04: Amending Durant Code of
Ordinances Chapter 152 'Manufactured Home Regulations': Chapter
153 'Mobile Home Regulations': 157.031 'Uses Permitted in Districts',
and Chapter 159 'Sign Regulations' and Declaring an Emergency

1. Pubic Hearing.

2. Consider Action on Ordinance O-2021-04 Section 1.

3. Consider Action on Ordinance 0O-2021-04 Section 2. (Emergency
Clause)

Approved

Public hearing opened.
Call for comment 3 times.
No comments.

Public hearing closed.

Motion was made by Jerry Tomlinson and seconded by Oden Grube to approve
Ordinance 0-2021-04, Section 1, amending the Durant Code of Ordinances Chapter 152
"Manufactured Home Regulations”, Chapter 153 "Mobile Home Regulations", and
Chapter 159 "Sign Regulations".

Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham
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Motion was made by Jerry Tomlinson and seconded by Mike Morris to approve
Ordinance 0-2021-04, Section 2, emergency clause.

Motion Passed with the following vote:

Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham
6. New Business
There was no new business.

ADJOURNMENT

Motion was made by Jerry Tomlinson and seconded by Mike Morris to adjourn meeting.

Motion Passed with the following vote:
Ayes: Grube, Morris, Sherrer, Tomlinson

Absent: Brittingham
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Agenda ltem: 1.b.

The City of Durant

DURANT
* OKLAHOMA -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: An chen Lai, Finance Director/Treasurer
Re: Consider Approval of Budget Supplements BA 2021-08

Council Information / Action Requested

Approval of Budget Supplements BA 2021-08

#2022 TO TRANSFER TO CI FOR ANIMAL CONTROL TRUCK, OK ATTTORENY GENERAL GRANT FOR LICENSE
PLATE TECHNOLOGY

#2023 TO TRANSFER TO IT FOR COVER COMM. DEV. MAPPING SOFTWARE

#2024 TO TRANSFER FOR TMC, COMM. DEV. MAPPING SOFTWARE

#2025 ADJ CARES FUND EXPENDITURE EM WAREHOUSE DISTRIBUTION IMPROVEMENTS & SOFTWARE FOR
COMM. DEV., IT

#2026 TO COVER PARKS RECREATION PROMOTION ACTIVITIES

#2027 TO ADD E911 GRANT & GIS UPGRADE PROJECT

#2028 TO ADJ ANIMAL CONTROL TRUCK EQUIPMENT & CAGE

#2029 TO ADJ CDBG#17980 GRANT & SCADA WTP PROJECT

#2030 TO ADJ COURT INTERCEPT REV & EXPENDITURE & OMAG CK CLAIM#208842-1

City Staff Information / Action Follow-up, if Council authorizes this action:
Approved Budget Supplements BA 2021-08

ATTACHMENTS:
1. BA 2021-08 BUDGET ADJUSTMENT REGISTER
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3-02-2D21 1:55 DM BULDGET ADJFUSIMENT REGISTER FAGE: 1
PACKET: 00420-Ba 2021-08 '
BUDGHT CODE: CB-Current Budget

ORIGIMAL PREVIQUS HEW BUDGET
EUND ACCOUNT DATE DESCRIFTION ADJUSTMENT BUDGET ADJUSTMENTS BUDCET BATANCE

Budget Adj. # 002022 - -—- —— - —

001 000-301,10-04 3/09/2021 BRA21-08 SAFE ok ATT 6,582.00 L1,400,000.00- 192,257.00 1,568 ,639,00- 1,5%8,839,00-
BEGIMNING UNENCUMPERED

001  (00-362.31-03 3/09/2021 BA21-0R SAFE ok ATT 10,188.00 29,000.00~ 0.00 30,185.00- 0.00

JAFE OK AITRNY GEN GRANT

001 005-521.30-33 3/00/2071 BAZ1-08 SAFE ck hTT 29¢.00- 30,150,900 0.00 29,8980.0C 23,461.39

UTILITIES
DEPT: FPOLICE - LAW ENFORCEMENT

001 005-521.503-90 3/09/2021 BAZL-00 SAFE ck ATT 17,060.00 595,00 8,00 17,655.00 17,655.00
SAFEOKGRANT ANALYST SFTWR/TRNG
DEPT: POLICE — LAW EMFORCEMENT

001 ¢19-569.70-17 A/05/2021 BA21-08 ANIMAL TRUC 12,4900.00~ 489,030.00 391,623.31 426,813, 31 426,813, 31

FUND BESERVE
DEPE: GENERAL COVERMMEWT

001 Q0l9-569.94-15 370972021 PAZ1-U8 AMIMAL TRUC 12,900,.00 Q.00 1,280,797.44 1,264,1497,44 12,900.00
TREF TO CAPITAL IMPR, FUND
DEFT: GENERAL GOVERNMENT

Budget Adj, ¥ 002023 ———-——————o—- s o -

D01 019-569.99-15 3/08/2621 BA2I-0B TRS TO IT C 2%,500.00- 0.00 1,280,797.44 1,264,197.44 12,900.00
TRSF 10 CAPITAL IMPR. FUND
LEPT: GEWERAL GOVERNMENRT

201 019-569,95-10 3/09/2021 BAR1-08 TRS TO IT C 2%,500.00 0.060 209,378.00 238,B78.00 0.00
P.TRSF TO I.T. SERVICE FUND
DERPT: GENERAL GOVERNMENT

Budget Ady. # 002024 ——- s - --

010 0Q0-364,11-00 /0072021 RRAIL-A OV PME, CD 2%,500.00 0.00 209,378.00 238,80, 00~ 0.00
TRSF. FROM GERERAL FUHD

Q1¢  (20-5580,30-90 3/0%/2021 BA21-08 CV ™8, €D 12, 500.00 71,441.0C 129,921.00 230 ,462.00 40,276.38

ACCOUNTING SONTWARD & MAINT
DEPRT: IWFO. FECH. SERVICE DEPT.

010 QZ20-560.30-80 3/09/2021 BAZ1-08 CV TM3, CD 17,000,080 71,.441.00 129,921.00 230,862.00 43,2746.38
ACCOUNTING SOFTWARD & MAINT
DEPT: IMFOQ, TECH. SFRVICE DRRT.

Budget Ad, # 002025 ~wwmmm o oo - -- ---
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3-02-242%1 1:B8 PM

PACEET: 0042¢-BA 2021-08

BUDGET CODE: UB-Currant Budget

BUDGET ADJUSIMENT REGISTER

PRGE 2

ORTGINAL PREVIOUS NEW BUDGET

FUND ACCOUNT DRTE DESCRIPTION ADJUSTMENT BUDGET ADJUSTMENTS BUDGET BALANCE

Budget Adi. # 002025 - e -- R —— -

015 019-56%.6%-59 3/05/2021 BA21-08 EM DISTRE W 140,000.00- 114,101,090 369, 505.00 314,106.00 314,106.00
FUND RESERVE
DEPT: GENERAL GOVERNMENT

015  018-51%,61-33 3/05/2021 DAZ1-08 EM DISTRB W 140,000.00 0.00 6.00 140,000, 00 105,506, 00
EM DISTRIBUTION WAREHOUSE IMPR
BEPT: CIVIL EMRRGENCY MGRT.

015 000-364.31-00 3/09/2021 BAR1-08 TRS TO I¥ 8 29,500,00~ 0.00 L,280,797.44d 1,264,197.44- 12,900,00-
TRSF PRCM GENERAL FUND

D16 013-569.61-99 3/063/2021 BA21-08 TRS TO IT 3 29,506,00- 114,101,00 369,505, 00 314,106.00 a14,106.00
FUND RESERVE
DEPT: GENERAL GOVERNMENT

Budget Adj. # 002026 --- -- B e

001 000-35L.65-00 3/09/2021 BA21-08 PARKS PROM 2,000.00 0,00 0.00 2,000.00- 2,000.00-
DCNATTON-PARK ACTIVITIES

001 009-532.50-60 3/09/2021 BAZL-08 PARKS PROM 2,060.00 0.60 0.00 2,000,00 2,000,00
FROMOTION ACTIVITIES
DEPT: PARKS, REC, & GEN. BYCS.

Budgat Ad3. # 002027 wwem-mm-————-—- L e T EE R PR —

€15 000-362,42-02 3/09/2021 BAZL-08 EYll GRNT G 65,998, 40 0.00 156,346.00 225, 344,40~ 225,344, 40~
OEM/$11 MANGMNT KUTH GRANT

G1S 000-362,70-00 3/09/2021 BA21-08 ES1L GRNT G 17,249, 60 0.00 39,087.00 56, 336,60~ ¢.40-
CCUNTY ¥LIRE Ta¥ FUND

015 007-527.61-08 3/09/2021 BA21.-08 E9LL GRNT G B6,248,00 0.00 0.00 66,248.00 86,248.00
GIS PROJECT
DEDT: COMMUNICATICN CENTER (PD}

Budgat Adj, # 002024 -~ -- --- mmmmmmmmmmnn e e Ao

015 000-364.11-00 3/09/2021 BAZL-08 PMIML TRUCK 12,400.00 6,00 1,280,797.44 1,264,197.44- 17,500.00-
TRSF FROM GENERAL FUND

015 (19-569,B5-57 3/09/2021 PAZ1.-08 ANIML TRUCK 1,150.00- 154,135.00 29,473, 60 192,422, 60 48,533,30
POLICE VEHMICLES - LEASED
DEPT: GENERAL GOVERNMENT

015  0N6-523,61-11 3/09/2021 Ba21-08 ANIML TRUCK 14,080.00 42,300, 00 0,00 56,090.00 56,090.00

ANTMAT CONTROL VEHICLE

DEPT: POLICE - CITY POUND
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3-02-2021 1:55 PM
FACKET: 0D420-BA 2021-08
RUDGET CODE: CB-Currank Budgab

BUBGET ARJUSTMENT REGISTER

PAGE: 3

CRIGIHAT FREVIOUS MEW RBUMGET

FUND ACCOUNT DATE DESCRIFTION ADJUSTHMENMT BULGET ADJUSTMENTS BUDGET BALANCE

Pudget Adi. # 002029 T - e - - ———

250 000-362.40-18  3/0%8/2021 Ba21-08 CDBSLTSE0 &  152,222,00 .00 .00 152,222,00-  162,222,00~
20 CDBZ 17980 WTP SCADA

250 000-364.29-08  3/09/2021 BA21-08 CDRGL7980 &  522,298,00 6.00 0.00 §22,798.00-  522,298,00-
20 CDBG MTCH FBEM 2020 USSTRN

250 1368-596,60-01  3/09/2021 BA21-08 CDRSL7SE0 &  603,316.00 .00 .00 603,310.00 502,145,400
WPE ECADA CONSTRUCTION
DEPT: 20 CDBGS 17980 WTP SCADA

280 13B-596,60-11 3/09/2021 BA21-08 CDEG17980 S 71,210.00 Q.00 Q.04 71,218.00 0.4a0
WTF SCADA PROFESSIONAL SERVICE
DEPT: 20 CDBG 17%00 WP SCADA

Budget Adj. # 002030 - mmmnn - e

001 000-381.40-00 3/08/2021 BAZEI-08 RMS INTCRT 295,00 10,000.00- 53,058.01 67,6876.01- 14,817.38
MISC. REVENUE

001  ©13-512.50-57  3/08/2021 BAZ21-CH AMS INTCEL 285,00 E5.00 0.00 350.00 295.00
MMBRSHIP/LCNSE /CRTFCATION/ BCT
DERYI: MOMICIFAL COURT

001 000-351,14-00  3/09/2021 BAZI-0R AME YMTCRT 1,291.00 7,000.00- 0.00 8,291.00- 4,808,285
CRT-BAL DEBRT COLLECT FEES REV

001 ©13-512,30-78  3/69/2021 RaZ1-08 AME INTCPT 1,291.00 15,000.00 0.00 16,291.00 1,434,59
MC PBADLD DERYT CQLLECTION FEES
DEPT: MUNICIPAL COURT

001 000-36L.40-00  3/09/2021 BA2L-DBOMAG CK 2038 2,727.00 10,000 .00- 53,059.01 57,87€.01- 14,617.36
MTHEC, BEVENUE

001 000-361,40-00  3/09/2021 BA21-08CHMAG CK 2088 1,795,00 10,000,000~ 53,058.0% §7,876.01- 14,617,386
MISC, REVENUR

001 DO05-521,50-63  3/09/2021 BAZL~0BOMAG CK 2088 4,522,00 38,000,00 20,754.24 62,276.24 17,147.24

VERICLE MAYNTENANCE

DEPT: POLICE - LAW ENFORCEMENT

DACKET NOTES:

#2022 TO TREFE TO CTI FOR ANIMAL CONTROL TRUCK, OK ATTORNEY
GENERAL GRANT FOR LICENSE PLATE TECHNOLOGY
#2023 TRSFER TO IT TO COVER COMMUNITY DEV. MAPPING

SOFTHARE - CAF_._ES FUND

#2024 TRANSFER FOR TMC, COMM. DEV. MAPPING SOFTWARE

#2025 ADJ CAREE FUND EXP EM WAREHOUBE DISTRIE IMPRY &

SOPTWARE EXPENEES FOR CD, IT.

#2026 'TO COVER PARKS RECREATION PRUMOTION ACTIVITIES
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3-02-2021 1:55 EM
PACKET: 0G420-Ba 2021-08
BUDGET CODE: CB-Curcani Budgetb

FUML ACCGIMIT DATE DESCRIPTICON

Budget Adi. § 002030 - e

#2027 TO ADD ES11 GRAMT & GI8 UPGRADE FROJECT
k2028 TO ADJ ANIMAL CONTROL TRUCK EQUIPMENT & CAGE
#2029 TO ADJ CDBGHLTHB0 SCADA WIF PROJEGT

#2030 TO ADF OMAG CLAIMH208B42-1 & COURT INTERCEPT

#4F HO WARNINGS +#

#4% NO ERRORS ##+#

BUDGET ADJUSTMENT REGIESTER

PAGE : 4

ORIGINAL PREVIOUS WEW BUDGET
ADJUSIMENT BUDGE L ADJUSTHERTE BUDGET BALANCE
AMOUNT
TOTAL WO, ADJUSTMRNTE--REVENUE: 14 758,546.00
TOTAL NC, ADJUSTHMENTI--EXPENRSE: 20 798,546.00

TOTAL IN PACKET--

*x%x END OF REBCRT **#

1,597,002,00
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Agenda Item: 1.c.

The City of Durant

DURANT
* OKLAHOMA -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: David Houser, Chief
Re: Consider Approval to Purchase Animal Control Vehicle Equipped with Containment Body in the

Amount of $56,090

Defender Supply, a turn-key upfitter, through Holiday Ford State of Texas, Texas Smart Buy Contract 071-A1 has
provided a quote for a 2021 animal control vehicle. This vehicle will be equipped with a transport body instead of the
current slide-in box configuration. This should make animal loading and unloading easier and safer for employees. This is
an approved capital improvement expenditure in the amount of $42,000. Recently, a leased patrol vehicle was totaled at
no fault of the officer. The City received a check for $12,902.64 for damaged equipment. This payment has been
identified to supplement the majority of the deficit. The lease payment that is not longer due for the crashed vehicle will
be sufficient to cover the remaining shortfall. The treasurer is aware and will or has prepared a budget amendment.

Council Information / Action Requested
Consider Approval to Purchase/Staff Recommends Approval

City Staff Information / Action Follow-up, if Council authorizes this action:

Treasurer - Budget Amendment
Police - Place Order

ATTACHMENTS:

1. Animal Control Unit Quote
2. State Contract Details
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Date 2/11/2021
DEFENDER SUPPLY Estimate # 30405
845 FM 407 W Estimate
Argyle, TX 76226 By
Bill To Customer Contact

Durant Police Department

Chief Davis Houser Customer Phone

3104 Carl Albert Dr. Customer E-mail tharkey@durant.org

Durant QK 74701

Item Description Location Qty Price Total

State of Texas Contract 071-A1 Series X5135PUR

Johnson-Grayson Automotive DBA Holiday Ford

Misc 2021 Ford F250, 2WD, Single Cab, 6.2L V8, Power
Cruise Control, WHITE Exterior

Misc SWAB ARF.95 ANIMAL TRANSPORT BODY AND
EQUIPMENT

FORWARD OF REAR AXLE

ROOF RACK AND WEAR STRIPS.

FLOOR DECK TILES.

REAR TEMPERATURE MONITOR.

SAFETY DOORS (SET OF SIX)

CATCH POLE HOLDER.

BLIND SPOT MIRROR.

SLIDE OUT RACKS FOR ANIMAL CARRIERS.
FOUR (4) TRAPS FOR ABOVE RACKS

Install Installation of Animal Control Unit

WH-EB2SP3J Whelen 54' Legacy WeCanX Light Bar with Super
Bright Clear Take Downs and Alley Lights with
Red/White/Blue/White Front Light Configuration &
Red/Amber/Blue/Amber Rear Configuration

WH-C399 Whelen Cencom Core Amp Control Module and
Switching System

WH-CCTL7 Whelen WeCanX Console Mount 21 Button/Slide
Control Head

Windows/Locks, Sirius Radio, Trailer Brake Controller,

REAR VIEW CAMERA PREP KIT, AND FUEL TANK

29,771.00 29,771.00T

17,889.00 17,889.00T

1,259.00 1,259.00T

1,449.00 1,449.00T

459.00 459.00T

89.00 89.00T

Final sale amount may be subject to state and local sales tax. PLEASE
NOTE: Once this estimate has been approved, either by signature on this
form, written approval referencing the estimate number or the issuance of
purchase order, any changes or cancellations of parts made by the
customer are subject to a 25% restocking fee. Any addtional
customer-requested parts/services will be added to the total amount of the
sale.

Page 1
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Date 2/11/2021
DEFENDER SUPPLY Estimate # 30405
845 FM 407 W Estimate
Argyle, TX 76226 By
Bill To Customer Contact
Durant Police Department
Chief Davis Houser Customer Phone
3104 Carl Albert Dr. Customer E-mail tharkey@durant.org
Durant QK 747041
Item Description Location Qty Price Total
WH-C399K1 Whelen OBDII CanPort? Installation Kit for C399 for 1 85.00 85.00T
2016-2019 Ford Interceptor Utility, 2020 Ford
Interceptor Utility used with Factory Option 61B,
2016-2020 Ford F-150, 2018-2019 Ford,
F-250/350/450/550, Expedition and Transit
150/250/350, 2017-2019 Ford Fusion (All Models),
2020 Ford Fusion Hybrid and 2016-2017 Dodge
Charger
WH-SA315P Whelen 100 Watt All Weather Heavy Duty Composite 1 149.00 149.00T
Siren Speaker
WH-SAK1 Whelen Universal 'L' Shape Siren Speaker Bracket 1 29.00 29.00T
WH-I13SMJC Whelen Surface Mount ION Trio Light Head in 3 Ea Side of Animal 6 89.00 534.00T
Red/Blue/White Box-Upper
WH-I3SMJC Whelen Surface Mount ION Trio Light Head in Rear of Animal Box-Upper 3 89.00 267.00T
Red/Blue/White
Misc 7170-0728-03 Gamber Johnson 2017+ F-250-550 1 692.00 692.00T
F-Series Vehicle Specific Console, Internal Cup holder
and Side Armrest Kit
Install Installation of Above Emergency Equipment 1 2,945.00 2,945.00T
Shipping Shipping of Above Emergency Parts for Upfit 1 49.00 49.00T
Misc. Shop Sup... | Misc. Shop Supplies 1 51.00 51.00T
DS-Wire-PwrDi... | Defender Supply Wiring Harness, Power Distribution 1 373.00 373.00T
Block and Battery Management System
Texas Government or Municipality - No Sales Tax 0.00% 0.00
Final sale amount may be subject to state and local sales tax. PLEASE . .
NOTE: Once this estimate has been approved, either by signature on this Vehicle & Emergency Equipment Total $56,090.00

form, written approval referencing the estimate number or the issuance of
purchase order, any changes or cancellations of parts made by the
customer are subject to a 25% restocking fee. Any addtional
customer-requested parts/services will be added to the total amount of the

sale. Signature

Page 2
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(http://lwww.comptroller.texas.gov/)
Texas Comptroller of Public
Accounts
Glenn Hegar

TEXAS
sSMART
~ BUY
B
(http://www.txsmartbuy.com)
Bid Postings (http://www.txsmartbuy.com/#eshbd) Contracts SPD Applications

Help (http://www.txsmartbuy.com/#help)

0 items
Contract Details: # 070-A1
Search for items in this contract (/contract_number/070~A1/ex_search/false)

Number 070-A1

Description Fleet Trucks, Automobiles, and Law Enforcement Vehicles

Category TxSmartBuy

Type Term

Start Date 11/3/2020

End Date 10/31/2021

Purchase Category PCCA

Code(Agencies Only)

Purchase Orders Only purchase orders issued through Texas SmartBuy are eligible for contract pricing. The Contractor will not ship
any products or provide related services until receipt of a Purchase Order generated by the Texas SmartBuy
system.

NIGP Code(s) 071-04  071-05

072-01 072-03
072-03 072-04
072-05 072-06
072-07 072-08

CPA Contract Questions regarding contract management issues, price changes, amendments or other post-award concerns

Management should be directed to:

SPD Contract Management Office (SCMO)

Texas Comptroller of Public Accounts (CPA)

Phone: (512) 463-3034 option 3

Email: spd.cmo@cpa.texas.gov (mailto:spd.cmo@cpa.texas.gov)
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Contract
Specifics/Notes

Warranty Details

Adding New Products to
the Contract

Delivery Delays by
Contractor

Compliant Products by
Contractor

Purchase Order
Cancellation

Restocking Fee for
Returned Products

Substitutions

Please note, HUB Subcontracting Plan (HSP) compliance is the responsibility of the contracting agency post award
by SPD. Please contact the contract manager to obtain a copy of the HSP.

Texas Fleet Specifications and Requirements Attachment D (http://www.txsmartbuy.com/SSP Applications/NetSuite
Inc. - Shopping/Custom ShopFlow/Documents/Contract Attachments/070A1 Attachment D - Specifications.pdf)

(http://www.txsmartbuy.com/SSP Applications/NetSuite Inc. - Shopping/Custom ShopFlow/Documents/Contract
Attachments/070-A1 Law Enforcement Pricing Tool_vCM.xIsx)Law Enforcement Pricing Tool
(http://www.txsmartbuy.com/SSP Applications/NetSuite Inc. - Shopping/Custom ShopFlow/Documents/Contract
Attachments/070-A1 Law Enforcement Pricing Tool_vCM.xIsx)

(http://www.txsmartbuy.com/SSP Applications/NetSuite Inc. - Shopping/Custom ShopFlow/Documents/Contract
Attachments/070-A1 Peoplemovers Pricing Tool_vCM.xIsx)Peoplemovers Pricing Tool
(http://www.txsmartbuy.com/SSP Applications/NetSuite Inc. - Shopping/Custom ShopFlow/Documents/Contract
Attachments/070-A1 Peoplemovers Pricing Tool_vCM.xIsx)

(http://www.txsmartbuy.com/SSP%20Applications/NetSuite%20Inc.%20-
%20Shopping/Custom%20ShopFlow/Documents/Contract%20Attachments/070-
A1%20Trucks%20Pricing%20Tool_vCM.xIsx)Trucks Pricing Tool (http://www.txsmartbuy.com/SSP
Applications/NetSuite Inc. - Shopping/Custom ShopFlow/Documents/Contract Attachments/070-A1 Trucks Pricing
Tool_vCM.xlsx)

Fleet Series (http://www.txsmartbuy.com/SSP Applications/NetSuite Inc. - Shopping/Custom
ShopFlow/Documents/Contract Attachments/FY2021 Fleet Series_vCM.xlsx) (http://www.txsmartbuy.com/SSP
Applications/NetSuite Inc. - Shopping/Custom ShopFlow/Documents/Contract Attachments/FY2021 Fleet
Series_vCM.xIsx)

All series except class 7 and 8 trucks shall have a minimum warranty of at least 3 years/36,000 miles bumper to
bumper with a power train warranty of 5 years/100,000 miles.

Class 7 and 8 trucks shall be warranted against all defects in material and workmanship for a period of not less
than 24 months, unlimited mileage, bumper to bumper, and 24 months, unlimited mileage, powertrain, and shall
cover 100% parts and labor for the unit. If any part of the manufacturer's standard warranty exceeds 24 months,
unlimited mileage, then that part of the manufacturer’s standard warranty shall be in effect.

See Attachment D for further details.

Additional products of the same general category that are not already on the contract may be added by submitting
an Open Market Requisition to the Statewide Contract Development section at open.market@cpa.texas.gov
(mailto:open.market@cpa.texas.gov).

If delay is foreseen, Contractor shall give written notice to the Customer and must keep Customer advised at all
times of status of order.

Default in promised Delivery Days After Receipt of Order (ARO) without accepted reasons or failure to meet
specifications authorizes the Customer to purchase goods and services of this contract elsewhere and charge any
increased costs for the goods and services, including the cost of re-soliciting, to the Contractor.

Failure to pay a damage assessment is cause for contract cancellation and/or debarment or removal of the
contractor, as applicable, from the State’s Centralized Master Bidders List (CMBL)

Delivery does not occur until the Contractor delivers products, materials or services in full compliance with the
specifications to Customer’s F.O.B. destination, unless delivery is specifically accepted, in whole or in part, by the
Customer. Providing products, materials or services which do not meet all specification requirements does not
constitute delivery.

Customer reserves the right to require new delivery or a refund in the event that materials or products not meeting
specifications are discovered after payment has been made.

The Customer may request that a Contractor cancel a specific line item or an entire purchase order. There shall be
no fees charged for cancellation of an item and/or order prior to shipment by the Contractor. A Purchase Order
Change Notice should be processed and sent to Contractor.

The Customer may request that a Contractor accept return of products already delivered. If the return is required
through no fault of the Contractor, the Contractor may request a reasonable restocking charge. The Customer may
pay a restocking charge if the CPA or Customer determines that the charge is justifiable. As a guideline, such
charges shall not exceed 10% for contractors.

During the Contract term, the Contractor shall not substitute a product or brand unless the Contractor has obtained
prior written approval from the CPA Contract Manager in coordination with the Customer. The Contractor must
have written confirmation from the CPA Contract Manager of the substitution before making delivery.
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Contractor Performance

The Statewide Procurement Division Contract Management Office (SCMO), a division of the Comptroller of Public
Accounts (CPA), administers a vendor performance program for use by all customers per Texas Government Code
(TGC), §2262.055, and 34 Texas Administrative Code (TAC), §20.108. The Vendor Performance relies on the
customer's participation in gathering information on vendor performance. State agency customers shall report
vendor performance on purchases of $25,000 or more from contracts administered by CPA, or any other purchase
of $25,000 or more made through delegated authority granted by CPA (TAC 20.108), or purchases exempt from
CPA procurement rules and procedures. State agencies are additionally encouraged to report vendor performance
on purchases under $25,000.

Vendor Performance shall be reported through the CPA VENDOR PERFORMANCE TRACKING SYSTEM
(https://www.comptroller.texas.gov/purchasing/programs/vendor-performance-tracking/).

The purpose of the Vendor Performance Tracking System is to:

« Identify vendors that have exceptional performance

« Aid purchasers in making a best value determination based on vendor past performance
* Protect the state from vendors with unethical business practices

« Track vendor performance for delegated and exempt purchases

Contractors Information

VID: 11418568728

Contractor: Caldwell Country Chevrolet, LLC
Contact Name: Averyt Knapp

Email: aknapp@caldwellcountry.Com
Phone: (979) 567-6116

Address: P.O. Box 27 Caldwell TX 77836

VID: 12730378564

Contractor: Caldwell Country Ford, LLC
Contact Name: Averyt Knapp

Email: aknapp@caldwellcountry.com
Phone: (979) 567-6116

Address: P.O.Box 72 Rockdale TX 76567

VID: 14505452657

Contractor: Cowboy Motor Company, LC dba Moore Chrysler Dodge Jeep Ram
Contact Name: Robert C. Swan

Email: fleetsales@outlook.com

Phone: (409) 284-1002

Address: 1305 Highway 96 Bypass Silsbee TX 77656

VID: 14637326696

Contractor: Doggett Freightliner of South Texas, LLC
Contact Name: Michael A. Crockett

Email: Mike.Crockett@doggett.com

Phone: (210) 277-4373

Address: 8700 Interstate 10 East Converse TX 78109-9722

VID: 12034629241

Contractor: Donaldson-Umphrey Automotive Group, Inc. dba Silsbee Toyota
Contact Name: Robert C. Swan

Email: rhyder.cowboyfleet@gmail.com

Phone: (409) 284-1002

Address: P.O. Box 815 Silsbee TX 77656
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VID: 15623413448

Contractor: Holiday-Graham CDJR, LLC dba Holiday Chrysler Dodge Jeep Ram
Contact Name: Bryan W. Brooks

Email: bryan@holidayfleet.com

Phone: (903) 771-1960

Address: 1609 Hwy 380 BYP Graham TX 76450

VID: 17526821354

Contractor: Industrial Power, LLC

Contact Name: Bailey J. Rupe-Bible

Email: baileyb@iptruck.com

Phone: (214) 277-1590

Address: 712 North Beach Street Fort Worth TX 76111

VID: 15623413448

Contractor: Johnson Grayson Automotive, Inc. dba Holiday Chevrolet
Contact Name: Bryan W. Brooks

Email: bryan@holidayfleet.com

Phone: (903) 771-1960

Address: P.O. Box 707 Whitesboro TX 76273

VID: 12647406441

Contractor: Johnson Whitesboro Ford, Inc. dba Holiday Ford
Contact Name: Bryan W. Brooks

Email: bryan@holidayfleet.com

Phone: (903) 771-1960

Address: PO Box 707 Whitesboro TX 76273

VID: 18107920516

Contractor: Lake Country Chevrolet, Inc.

Contact Name: Robert C. Swan

Email: rbrown.silsbeefleet@gmail.com

Phone: (409) 659-1555

Address: 2152 N. Wheeler Street Jasper TX 75951

VID: 17418678375

Contractor: Longhorn International Trucks LTD dba Kyrish Truck Center of Austin
Contact Name: Richard H. Woerndell

Email: Rwoerndell@Kyrishtrucks.Com

Phone: (512) 389-7264

Address: P. O. Box 6260 Austin TX 78702

VID: 17529355327

Contractor: McKinney Autoplex Inc. dba Dodge City of Mckinney
Contact Name: Jeff J. Yarbrough

Email: yarbroughjeff@hotmail.com

Phone: (214) 544-4566

Address: P.O. Box 2590 McKinney TX 75070
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VID: 17510073228

Contractor: Sam Pack's Five Star Ford, LTD
Contact Name: Alan J. Rosner

Email: alanr@spford.com

Phone: (888) 835-3389

Address: P.O. Box 110098 Carrollton TX 75011

VID: 17605331440

Contractor: Silsbee Ford, Inc.

Contact Name: Robert C. Swan

Email: fleetsales@outlook.com

Phone: (409) 284-1002

Address: P.O. Box 815 Silsbee TX 77656

VID: 12005950261

Contractor: Tyler Motor Company Inc dba Hall Truck Center
Contact Name: Dave M. Hall

Email: dave@halltruckcenter.com

Phone: (903) 592-6151

Address: 5721 Hwy 31 W. Tyler, TX 75712

HUB Eligibility: WO

HUB Gender: F

VID: 12020689506

Contractor: VED Heritage Properties Ltd dba VOLVO at Mack Trucks of Waco
Contact Name: Justin M. Clark

Email: Jclark@Volvomackwaco.Com

Phone: (254) 662-0911

Address: 1247 Sun Valley Rd Robinson TX 76706

HUB Eligibility: WO

HUB Gender: F

Texas Comptroller of Public Accounts

Glenn Hegar

» Home (http://comptroller.texas.gov)

» Contact Us (http://comptroller.texas.gov/about/contact/)

POLICIES

» Privacy and Security Policy (https://comptroller.texas.gov/about/policies/privacy.php)
» Accessibility Policy (https://comptroller.texas.gov/about/policies/accessibility.php)
 Link Policy (https://comptroller.texas.gov/about/policies/links.php)
» Texas.gov (http://texas.gov)
» Search from the Texas State Library (https://www.tsl.texas.gov/trail/index.html)
» Texas Homeland Security (http://www.dhs.gov/geography/texas)
» Texas Veterans Portal (https://veterans.portal.texas.gov/)
« Public Information Act (https://comptroller.texas.gov/about/policies/public-information-act.php)
» Texas Secretary of State (http://www.sos.state.tx.us/)
» HBB855 Browser Statement
OTHER STATE SITES
« texas.gov (https://www.texas.gov/)
» Texas Records and Information Locator (TRAIL) (http://www.tsl.state.tx.us/trail/)
» State Link Policy
(http://publishingext.dir.texas.gov/portal/internal/resources/DocumentLibrary/State %20Website %20Linking%20and%20Privacy %20Policy.pdf)
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» Texas Veterans Portal (http://veterans.portal.texas.gov)
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Agenda ltem: 1.d.

The City of Durant

DURANT
* OKLAHOMA -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: David Houser, Chief
Re: Consider Approval of Resolution R-2021-08 Adopting the Records Retention Manual of the City

of Durant Pursuant to 11 O.S. Section 22; and Providing for Annual Supplements.

Attached is an amended records retention schedule updating the retention rates for police camera systems and police
reports. Other areas are unaffected.

Council Information / Action Requested
Consider Approval of Resolution/Staff Recommends Approval

City Staff Information / Action Follow-up, if Council authorizes this action:

Clerk/File Retention Schedule
Staff/Folllow Retention Schedule

ATTACHMENTS:
1. 2021 Resolution_Records_Retention
2. 2021 Durant Records Retention Manual
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RESOLUTION 2021-
A RESOLUTION ADOPTING THE 2021 RECORDS
RETENTION MANUAL OF THE CITY OF DURANT
PURSUANT TO 11 O.S. §22; AND PROVIDING FOR ANNUAL
SUPPLEMENTS.

WHEREAS, 11 O.S. § 22-131(A) prescribes retention periods for the destruction, sale or
disposition of certain enumerated municipal records; and

WHEREAS, 11 O.S. 8§ 22-131(B) provides that time limits for the disposition of records,
papers and documents which are not mentioned in Subsection A “may be determined and set by
ordinance or resolution of the municipal governing body;” and

WHEREAS, the City Clerk compiled a Records Retention Manual to list the types of
records kept by the City Clerk’s Office and all other City departments after review and
consideration by said departments and the City Attorney; and

WHEREAS, records identified as confidential are not public records pursuant to the
Oklahoma Open Records Act, 51 O.S. 88 24A.1, et seq. and this policy does not waive the
confidential status of any records under State or Federal law, and

WHEREAS, except where indicated by statute, Federal regulation or Federal law, the
retention period is not extended beyond the time limits set by said law or regulation, and

WHEREAS, the 2021 Records Retention Manual is attached as Exhibit "A"; and
WHEREAS, the Records Retention Manual may be amended annually providing a
supplement is submitted to Council for approval; and

WHEREAS, the Mayor and City Council deem it to be in the best interest of The City of

Durant to adopt said 2021 Records Retention Manual
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NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council of the City of Durant
hereby adopt the 2021 Records Retention Manual of the City of Durant.

AND BE IT RESOLVED that the Manual shall be kept on file in the City Clerk’s Office and
that any amendments to said Manual shall be presented for review and approval by the Council;
provided however, the City Clerk is authorized to adopt procedures for the implementation of this
policy.

ADOPTED by the City Council and SIGNED by the Mayor of the City of Durant

this day of March 2021.

Cynthia J. Price, City Clerk Oden Grube, Mayor

Reviewed for form and legality.

Tom Marcum, City Attorney
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Description Department Retention Time Retention Citation

Abstracts, Real Estate City Clerk’s Office Permanent 11 0.S. § 22-131 (B)

Accident and Incident Reports (Parks) - All reports
concerning injury to participant on park property.
PARTIALLY CONFIDENTIAL

Personnel Investigations 51 O.S. § 24A.7

Human Resources/ City
Clerk’s Office/ Safety
Dept

5 years or

until litigation is terminated 1108, §22-131 (B)

Accident Reports Involving City Vehicles - These
records document traffic accidents involving City-
owned vehicles and includes reports of all
associated injuries to City employees.

Human Resources/ City

Clerk’s Office/ Safety 5 years or

until litigation is terminated 1108, §22-131 (B)

PARTIALLY CONFIDENTIAL Dept

Personnel Investigations 51 O.S. § 24A.7

Accident Reports/ Official Injury Reports Involving

Personal Injury -(Workers” Comp) Includes  reports

describing  accidents involving City employees 5 years following the end of

resulting in personal injury excluding vehicular Human Resources/ Safety| the calendar year of accident 110.. § 22-131 (B)
incidents. May also include copies of Workers’ Dept or until litigation is e
Compensation claims (Official Injury Report) terminated

PARTIALLY CONFIDENTIAL
Personnel Investigations 51 O.S. § 24A.7

Accident Reports Involving Private Vehicles and City
Property - Record of damage and loss sustained by
employee involved while operating city owned
property and/or defective equipment, where
vehicles not owned by the City are involved in
collisions with the City-owned property.
PARTIALLY CONFIDENTIAL

Personnel Investigations 51 O.S. § 24A.7

5 years or

All Departmen I .
epartments until litigation is terminated

110.S. § 22-131 (B)

Accounting Summary Reports/ Ledgers and Journals - 110.S. § 22-
Monthly records which itemize a cash balance at the 131(A)(4) IRS Bond

end of the month. Includes vendor, invoice number, Finance Department 5 years Compliance Regulations
check number, date paid, charged month, reversal IRS Code 86001 and
expenses and total expenses for the month. §6001-1(a) of the Regulations
Accounts Payable Files - Includes records to pay the 11 O0S. § 22-
City’s bills. Files often consist of check copy, 131(A)(3) IRS Bond

5 years (If bond proceeds,

invoice, purchase order, receiving reports and Finance Department life of bond plus 3 years) Compliance Regulations
requisition. May also includes correspondence P y IRS Code 86001 and §6001-
with vendors and departmental officials and 1(a) of the Regulations

Accounts Receivable Files- May also be called
“Cash Receipt File.” These files consist of copies of
bills prepared by the City to collect amounts owed by

hotel tax collections, business improvements, right-of- Finance Department 5 years 110.S.§22-
. 131(A)(3)
way fees, household hazardous waste, deposits, park
fees, library deposits, etc. These records document
the money owed and collected by the City.
. . L Department of Justice
Americans with Disabilities Act (ADA) City Clerk’s Office 3 years or ~ " Project Civic Access

complaints under Title 11 until litigation is complete

Best Practices Tool Kit,

110.. § 22-

5 years (If bond proceeds, 131(A)(3) IRS Bond

Advertisements for Sale of Property City Clerk’s Office . Compliance Regulations

life of bond plus 3 years) IRS Code §6001 and
§6001-1(a) of the Regulations

Alarm a_nd Sprml_(ler Permits - Permits for new Police Department/ Fire 5 years 110.5. § 22-131 (B)

installations, repairs, and upgrades. Department

ATIATTIT FTTITIIT APPHLAtiurs, meriewars, - -

. . 5 years after expiration from 110.S. § 22-
E?‘rnrfipgr:ie[‘lg?fnd Permits CONFIDENTIAL Police Department date of last renewal 131(A)(3)
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Animal Adoption Records- A numerical record
and agreement for animal adoptions. Includes known
animal history, medical care and/or surgical record
(spay/neuter), new owner information, and fee waiver
form.

Animal Control

5 years

110.5.§22-
131(A)(3)

Animal Bite Records - Includes investigating officer,
commission number, type of animal inflicting Dbite,
animal’s owner if known, animal’s history if known,
name and address of victim and parent/guardian if
applicable, date bitten, location of wound(s), treatments
received, location and results of rabies quarantine
observations and disposition of animal.

Animal Control

5 years

110.8. § 22-131 (B)

Animal Control Daily Activity- Daily count and
report of all service calls run by officers. Includes
officer’s name, commission number, service location,
time of arrival, findings, disposition, and time cleared.

Animal Control

5 years

110.S. § 22-131 (B)

Animal Cruelty/Abuse Reports- reports
completed by animal control officers detailing
abuse/cruelty investigations, general findings, veterinary
reports, animal description, owner information, follow-
ups, pertinent dates, adjudication, pertinent dates.
Includes judicial order for destroy/release.

Animal Control

5 years

110.S. § 22-131 (B)

ATTITTITIAr CImry mTtturus = CUTISTSS UT TUTTTIS TUT ait
animals entered into the shelter including strays, owner-
in-jail, owner deceased, tagged and untagged animals,

Animal Control

5 years

110.8. § 22-131 (B)

PN
ATIITTIAr TTarisTteT T 1TSS = TCUUTUS UT armmmiars traristericu

from the Animal Welfare Department to other

Animal Control

5 years

110.S. § 22-131 (B)

Annexation and Deannexation Records - Includes
records used to annex property into City boundaries.
Files usually contain correspondence, citizens’
petitions, maps and official annexation action (does
not include ordinance).

Community Development

Permanent

110.8. § 22-131 (B)

Applications and Resumes for Appointment

City Clerk’s Office

Term of the appointment

110.S. § 22-131 (B)

Appointment Files - Lists of appointments of
individuals by the Mayor and/or Council to various
boards, commissions, task forces, and committees
(includes  Vice Mayor appointments).

City Clerk’s Office

Permanent (Historic)

110.S. § 22-131 (B)

ATTTSU RTPUTLES AU FTTUTUS = TITUTUUTS d SUTTITIary Ut

daily, monthly and yearly totals of arrests within the Police Department Permanent 51 0.S. 8§ 24A8
A}fést and Bench Warrants (Municipal Court) - 5 vears after close of case
An order signed by a Judge directing an officer to arrest Municial Court y (exceeds statutor 110.S. § 22-
and deliver the body of a defendant to the Court. Does P - y 131(A)(2)
. . requirements)
not include parking warrants.
. . . IRS Bond Compliance

As-Built Plans and Specifications, Operation and . mpil

. - Public Works/ Regulations
Maintenance Manuals, Facilities, and Infrastructure . Permanent
Records Community Development IRS Code 86001 and

§6001-1(a) of the Regulations

Audit Reports File (External) - Reports prepared
by external auditors examining and verifying the City’s IRS Bond Compliance
financial activities. Audit investigating reports and . , Regulations
annual financial statements may be included. Used City Clerk’s Office Permanent IRS Code 86001 and

for fiscal
analysis and evaluation.

86001-1(a) of the Regulations

Bank Statements/Reconciliation Files

Finance Department

Finance Department:
Permanent Parks and
Recreation Department: 10
years (If bond proceeds,
life of bond plus 3 years)

110.S. § 22-
131(A)(4) IRS Bond
Compliance Regulations
IRS Code §6001 and
86001-1(a) of the Regulations
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Bids (Public Improvements) - Includes bid
tabulations, bid price, percentage rates, periods
of pay, name of bidder and cost of capital
improvement project. Also may include copy of City Clerk’s Office
advertisement services or memorandum  requesting
bidders, and specifications. Informal bidding
information is similar; all quotes should be documented.

5 years from bid opening or
3 years from date of
acceptance, whichever is
longer
(If bond proceeds, life of
bond plus 3 years)

110.S. § 22-
131(A)(3) IRS Bond
Compliance Regulations
IRS Code 86001 and
§6001-1(a) of the Regulations

Blueprints (Private Property) - Includes
as- built engineering drawings and blueprints

If bond proceeds, life of IRS Code §6001 and

Community Development bond plus 3 years §6001-1(a) of the Regulations

Board, Commission, Committee Reports - Includes
miscellaneous reports, correspondence and other files All Departments 1 year 11 0.S. § 22-131 (B)
pertaining to the meeting.

DUUy=vVUTTTLarmcTd MTLUTUTTTYS = Ldalticta rurivirur

Tests Police Department 30 days 11 0.S. § 22-131 (B)

[RPPPN Y 3 £ 04 MNC CNANO

Body-Worn-Camera Recordings - Citizen Contact -
Investigative Detention (No Arrest or Citation);
Protective Custody (PIA, EOD, Juvenile
Transport/Custody);

Traffic Stop and/or Collision Investigation (No
Arrest/No Citation/Minor or no Injury); Field
Interview/Citizen’s Assist/Voluntary Contacts;

CAD Calls or Other Activity Not Identified Above-No
Further Action.

PARTIALLY CONFIDENTIAL

Law Enforcement

51 0.S.§24A.8,12 0.S. § 2510

Police Department 180 days 11 0.S. § 22-131 (B)

Body-Worn-Camera Recordings -

Traffic Stop and/or Collision Investigation (Citation
Issued/No Custodial Arrest/Minor or No Injury)
PARTIALLY CONFIDENTIAL

Law Enforcement

51 0.S. §24A.8,12 O.S. § 2510

Police Department 180 days 11 0.S. § 22-131 (B)

Body-Worn-Camera Recordings - Arrest, Use of
Force, Pursuit - Felony and Misdemeanor ~ Arrest
(Citizen’s  Arrest/Warrant Arrest/PC ~ Arrest) or
an Investigation Involving a Felony or
Misdeameanor Crime (Except Homicide);
Collision Investigation Involving a Fatality or Great
Bodily Harm; Police Department 3 years 11 0.S. § 22-131 (B)
Use of Force (No Injury/Minor Injury with or without
Hospitalization); Police Pursuits; Collisions Involving
Department Vehicles (No Injury/Minor Injury with or
without Hospitalization);

PARTIALLY CONFIDENTIAL

Law Enforcement

Body-Worn-Camera Recordings - Homicide  Arrest,
Field Investigation, Interview, Inventory or Search;
Use of Force (Death or Serious Bodily Injury);
Collisions Involving Department Vehicles (Death or
Serious Bodily Injury); Criminal Investigations of
Department Personnel Involving a Death;
Investigative Retention

PARTIALLY CONFIDENTIAL

Law Enforcement

51 0.S. 8§24A.8,12 0.S. § 2510

Police Department Permanent 11 0.S. § 22-131 (B)

Body-Worn-Camera Recordings - Pending Review by
Supervisor PARTIALLY CONFIDENTIAL

Law Enforcement

51 0.S. §24A.8,12 O.S. § 2510

Permanent until categorized

Police Departmen -
olice Department for shorter retention

110.8. § 22-131 (B)

110.S. § 22-

Bonds - Employees and elected officials City Clerk’s Office 5 years after expiration 131(A)(3)
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Bonds, General Obligation Issues and
Revenue Bonds (Notes) - Includes records relating
to the financing of municipal projects through bonded
indebtedness. Files usually include proposals, audits,
correspondence, signed contracts pertaining to
project for which bonds are issued, and the original
financial instruments or copies of them including
bond transcripts, affidavits of publication and
ordinances authorizing the sale of public bonds.

City Clerk’s Office

Life of bond plus 3 years

110.S. § 22-
131(A)(4) IRS Bond
Compliance Regulations
IRS Code §6001 and
86001-1(a) of the Regulations

Bonds - May include defect, maintenance, bid,
performance, and surety for public

City Clerk’s Office

5 years after maintenance
bond expires (If bond
proceeds, life of bond plus 3

110.S. § 22-
131(A)(3) IRS Bond
Compliance Regulations

improvement and private projects. years) IRS Code 86001 and
§6001-1(a) of the Regulations
. . - 110.S. § 22-
Bond, Professional and Surety (Bail) Municipal Court 5 years 131(A)(3)
Budget, Debt (Sinking Fund) Service IRS B;:dUIC;(t)i?r?:ance
Budget —Annual adopted budget pursuant to City Clerk’s Office Permanent 9
Municipal Budget Act, 11 O.S. §17-201 etseq. IRS Code §6001 and .
' §6001-1(a) of the Regulations
Budget Amendments - Records documenting the IRS Bond Compliance
transfer of or supplemental appropriation to . , Regulations
departmental monies during the fiscal year. 11 O.S. § 174 City Clerk’s Office Permanent IRS Code 86001 and
216 86001-1(a) of the Regulations
Budget Formulation Papers- Consists of estimates
of expenditure and disbursements against revenues by
each department within the municipality. May also
include records created to justify the budget requests All Departments 1 year 110S.§22-131 (B)
and presentations before the Finance Committee or City
Council. Used for fiscal planning and control.
Budget Transfers- Signed budget transfer journals
reqmre_d by the Municipal Budget Actand City Finance Department 5 years 11 0.S. § 22-131 (B)
resolution.
11 0.S. §17-215
T Y SHE TTRHELHRTTETTETAETETE AT Community Development Permanent 11 0.S. § 22-131(A)
Building Code Inspection/Enforcement (Private Community Development 5 years 110.S. § 22-
Property) 131(A)(3)
Building Permits, Applications- Includes
applications from property owners to erect new
structures  or  make structural modifications to
existing structures, and municipal permits allowing
the construction. Applications may contain name,
address and telephone number of owner, contractor
. . . . 110.S. § 22-
and architect, location of building, class of work, type |Community Development 5 years
- S - 131(A)(3)
and cost of building, zoning information,
topographical compliance data such as land surveys,
and signature of owner. May also include required
inspections prior to issuance of business permits
such as foundation, frame and final inspections, with
data remarks and signatures of inspectors, denial
Building Plans (City-Owned) - Includes plans and Community Development Permanent 11 0.S. § 11-131(A)

specifications for City buildings.

Campaign Reports

City Clerk’s Office

4 years from date of receipt

11 0.S. § 56-107

LAasit AuUUIll TATLUTUS ™ T\TLUIUS Ul air vadsri

transactions accepted for services rendered in

accordance with City ordinance. Includes cash Finance Department Permanent 11 0.S. § 22-131 (B)
register audit forms, deposit receipts,
call Gl phoe numbers ar confidenal | formaton Technology 5 years 1105822

' P ' Police Department y 131(A)(3)

510.5S. §24A7
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Census Reports - Population figures andother
information by census tract and block, gathered
by the U.S. Census Bureau. May also include maps.

Community Development

Permanent (Historic)

110.8. § 22-131 (B)

Certificates of Deposit, T-Bills- Includes records

5 years after inactivity (If

IRS Bond Compliance

relating to original financial instruments Finance Department bond Regulations

executed to invest City funds. Records state amount P proceeds, life of bond plus 3 IRS Code 86001 and

of certificate or treasury hill, term and rate of interest. years) 86001-1(a) of the Regulations
- . . , 110.S. § 22-

Certificate of Election Results City Clerk’s Office 5 years 131(A)(3)

Certificates of Insurance- (Contractors)
Insurance provided by contractors (licensee, permits,
etc.) to do business in the City.

City Clerk’s Office

5 years from end of fiscal
year in which final payment
was made

110.8. § 22-131 (B)

Certificates of Occupancy Files- Certifies that a
building complies with the minimum standards
required by State and local laws. Often includes
building name, location, occupancy, classification
land limitation, date issues and fee.

Community Development

5 years- private property;
permanent- City property

110.5. §22-
131(A)(3)

Chemical Inventory List- Material data sheets.
List of all chemicals onsite. (MSDS)

All Departments

Permanent until superseded

110.S. § 22131 (B)

Citizen Files- Miscellaneous petitions and letters . , 110.S. § 22-
addressed to the governing body City Clerk’s Office 2 years 131(A)(2)

_Clty Charter - Includes the organic law of the City. Also Ciity Clerk’s Office Permanent 110.5. §22-131 (B)
includes amendments.

City Code - The municipal ordinances, rules and City Clerk’s Office Permanent 110.5. § 22-131 (B)
regulations, and fees.

City Credit Card — Transaction statement, receipts, and All Departments 5 years 11 0.S. §22-131 (A)

other required documentation.

(3) City Credit Card Policy

City Manager Report- Information report provided
to the City Council at a regular or special meeting,
which responds to questions presented by members of
the Council or the public or periodic reports to Council
detailing activities, project programs or financial

City Manager’s Office

Permanent (Historic)

110.8. § 22-131 (B)

City Policies- Rules and regulations of the

governing body or City management. May include City Clerk’s Office Permanent 11 0.S. § 22-131 (B)

resolutions or memoranda.

City Seal (Current and Past City Seals) - State of

Oklahoma Trademark exp.- 12- 4- 2019, United States City Clerk’s Office Permanent 11 0.S. §22-131 (B)

of America Trademark and Patent exp. 5-26-2014

City Treasurer Cash Register Electronic Audit Finance Department 10 years 110..822-
131(A)(4)

Civil Litigation Case Files
PARTIALLY CONFIDENTIAL
Attorney Client 51 O.S. § 24A.12

City Attorney/ City
Clerk’s Office

3 years after litigation is
terminated unless the case is
otherwise designated by the

assigned attorney or
Municipal Counselor

110.S. § 22-131 (B)

Claims - Damage and injury claims against the City

pursuant to the GTCA. City Clerk’s Office 5 years lllgl(sAisz)z
51 0.S. 88 151 et seq.
Claims and Payroll Docket— City payments that are 110.S. § 22-

made weekly. Docket containing a chronological or
numerical listing of all checks drawn on City
accounts. Usually includes check number, deposits
for each account.

Finance Department

10 years (If bond proceeds,
life of bond plus 3 years)

131(A)(3) IRS Bond
Compliance Regulations
IRS Code 86001 and
§6001-1(a) of the Regulations

CIUSTU CITLUIL TTICVISIUTT (VO T V) Uiynar viucu
Recordings — images from cameras mounted on City
property, as saved on continuously-overwritten digital
media PARTIALLY CONFIDENTIAL 51 0.S. §

All Departments

Until overwritten due to
storage media capacity
limitations

110.S. § 22-131 (B)

La W. . WaTe]
PropeTty

CUUtS ™
maintenance, building, standard

T TUTTTUTITY,

mechanical,

CICTLTCAr,

fire,

Community Development

Permanent (with ordinance)

110.8. § 22-131 (B)

Collective Bargaining Agreements

City Clerk’s Office

Permanent

29 CFR §516
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Collection Case Files

Municipal Court/ Utility
Billing

5 years or
until litigation is terminated

110.5.§ 22-
131(A)(3)

Community Service Records

Municipal Court

5 years or after close of case

110.S. § 22-131 (B)

if longer
IRS Bond Compliance
Comprehensive Annual Financial Report (CAFR)- Finance Department Permanent Regulations
Financial history and summary of the City IRS Code 86001 and

86001-1(a) of the Regulations

Comprehensive  Classification ~ System Review
& Development - Studies and reviews of the City’s
classification system.

Human Resources

5 years or until superseded

110.S. § 22-131 (B)

Computer-aided Dispatch Data- Digital record
of a call entered for emergency response that

Police Department/ Fire

contains details related to a specific incident or 5 years 11 0.S. § 22-131 (B)
; Department

location.

PARTIALLY CONFIDENTIAL

Conditional Permits- Includes application and site

plans administratively issued to permit certain uses that |Community Development 1 year 11 0.S. § 22-131 (B)

tend to be incompatible within the same zoning district.

Confidential Reports - All documents that are deemed

Until litigation is terminated

IRS Bond Compliance

. . (If bond Regulations
;Zrlg?j:tﬁ::tlgra;%ﬁ?:cgr \gtlat:e :ZSVOkIahoma Open All Departments proceeds, life of bond plus 3 IRS Code 86001 and
) years) §6001-1(a) of the Regulations
Conflict of Interest forms City Clerk’s Office 4 years 11 0.S. § 22-131 (B)

. . . . . Public Works 5 years after expiration  of
Construction and Design Files (Private Projects) Department Maintenance Bond 11 0.S. § 22-131 (B)
Consultant Selection Files- May include request
for project to be advertised, advertisement, letter
from all proposals of interest, proposals from short
listed firms, tabulations, short list committee, .
referral memo to department for short list, short list Public Works 5 years after expiration

P b . Department/ Planning years P 11 0.S. § 22-131 (B)
from department, letters sent to consultants re interview, of Maintenance Bond
Department/ Grants

score sheets, notification to department of results,
letters informing those not selected for interviews,
letters informing those not selected for project,
consultant review committee report and council memo.

Contracts, Leases, and Agreements - Files consist of
signed contract agreements with parties providing City
services or having other legal relationships with the
City.

City Clerk’s Office

5 years from end of fiscal
year in which final payment
was made
(If bond proceeds, life of
bond plus 3 years)

110.S. § 22-
131(A)(3) IRS Bond
Compliance Regulations
IRS Code 86001 and
§6001-1(a) of the Regulations

Crime Incident Reports - A report containing pertinent
information concerning a particular incident or crime
or all reports containing information  concerning
a  criminal investigation or incident. May be hand
written or computer generated.

PARTIALLY CONFIDENTIAL

51 0.S. § 24A.8

Police Department

5 years

110.8. § 22-131 (B)

Crirmranr yusuct meclurus =

Prosecution Records - Includes prosecution files, jail
stay-free hearing documents and impound hearing
documents. Does not include attorney work product or
records on the file with another department or agency.
Police and Court Legal Services Records - Includes
nuisance abatement, replevin, court-ordered
property disposition, destruction, auction,
transfer/trade and general property requests. Does not
include attorney work product records on file with
another department or agency.

PARTIALLY CONFIDENTIAL

At Olicnt CA NC SOAN 1D

Municipal Counselor’s
Office

Prosecution - 2 years after
close of case or impound
hearing Police and Courts
legal services - 5 years or
until litigation is terminated

110.S. § 22-131 (B)
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Customer Service Surveys

All Departments

1 year

110.8. § 22-131 (B)

Daily Activity Records- Daily records of activity on
each shift by officer. May also include officer’s
summary of status of cases. Generally includes case
number, kind of case, date, amount stolen or recovered,
and name, sex, date of birth, and address of arrested
person. Also may show detective’s name, shift,

vehicle number, date, case number, type of case,
victim, property stolen, property recovered, arrested,
total hours, and off duty administrative,
investigation, public relations, crime prevention

Police Department

3 years or
until litigation is terminated

110.8. § 22-131 (B)

Daily Line Up Sheet - A listing of the officers who are

working on a daily basis. The line up shows the officer’s|  Police Department 3 years 11 0.S. § 22-131 (B)
name and where they are assigned.
Daily Shift Report (Animal Welfare) - Includes | Development Services
pertinent information on events during shift such as Department/ Animal 5 years 11 0.S. § 22-131 (B)
roll call by rank and name. Welfare
ATy STITU RTPUTT {1y = TTCTuucS PETUTTeTt
information on events during shift such as roll call by Fire Department Permanent 11 0.S. § 22-131 (B)
Damage and Loss Report (City Property) - Record
of damage and loss sustained by City including but not
limited to attributable theft, arson, vandalism,
3 years or

employee negligence, defective equipment, damage
to structures and building, money and security
losses, vehicle accidents where vehicles not owned
by the City are involved in collisions with the City-

All Departments

until litigation is terminated

110.S. § 22-131 (B)

Dangerous Building Files - Records relating to the
demolition and boarding of buildings deemed unfit
for human habitation by the Council. Usually
including building reports, letters to property owners
and demolition documents. May also include contract
and payment documents.

11 0.S. § 22-121 and

11 0.S. §22-123

Community Development

5 years or until litigation or
lien
extinguished or satisfied

110.S. § 22-131 (B)

Deeds - Original deeds providing evidence of City

Permanent (If bond

IRS Bond Compliance

ownership of property. Generally includes name, . , . Regulations
addresses, of grantor or grantee, description of City Clerk’s Office | proceeds, life of bond plus 3 IRS Code §6001 and
property, dateproperty was transferred or granted. years) §6001-1(a) of the Regulations
Deferred Compensation Plans - Anydeferred

compensation plan under § 457 of the IRS Code Human Resources Permanent 110.S. § 22-131 (B)
approved by Council.

Departmental Memorandums - City Manager-

Informational memorandums to departments and City Manager’s Office 1 year 11 0.S. § 22-131 (B)

division heads covering single subject.

Deposit Records- Records of the daily
transactions showing deposits of all accounts of funds

All Departments

5 years (If bond proceeds,
life of bond plus 3 years)

110.. § 22-
131(A)(3) IRS Bond
Compliance Regulations

by banks. IRS Code 86001 and
§6001-1(a) of the Regulations

Deposit Slips (Police) — including supporting . 110.S. § 22-

documentation, alarm permits, and records Police Department Syears 131(A)(3)

Depreciation Schedule Electronic Report- The
schedule which documents the useful life of City-
owned equipment and property, including
acquisition data and cost. They are used for capital
equipment budgeting and for other financial planning
and controlpurposes. Includes assets until fully

Finance Department

Until fully depreciated,
replaced or disposed
(If bond proceeds, life of
bond plus 3 years)

IRS Bond Compliance
Regulations
IRS Code 86001 and
86001-1(a) of the Regulations

Digital Recordings (Boards, Commissions,
Committees) - Meetings other than City Council
or Historic Preservation Commission.

Internet Technology
Department

2 years

110.8. § 22-131 (B)
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Disability Files for Management Employees

Personnel Department

2 years from last payment

110.8. § 22-131 (B)

Docket (Municipal Court)

Municipal Court

5 years

110.5.§ 22-
131(A)(3)

Drug and Alcohol Testing
CONFIDENTIAL

Personnel Department

Term of employment plus 30
years

110.S. § 22131 (B)

E-mail - A message or electronic file sent or received by
a public official or employee using an e-mail account.

All Departments

Deleted at the end of
working day created or
received unless required by
law to be kept (ie. financial

110.8. § 22-131 (B)

Easements, Public Rights-of-Way

City Clerk’s Office

Permanent

IRS Bond Compliance
Regulations
IRS Code 86001 and
§6001-1(a) of the Regulations

EEOC- Equal Employment Opportunity
Commission complaint files CONFIDENTIAL

Human Resources

Permanent until litigation is
terminated

110.S. § 22-131 (B)

EEOP (Equal Employment Opportunity Plan) -
A plan documenting the City’s compliance with
the statutes and regulatory requirements.

Human Resources

3 years or until superseded

110.8. § 22-131 (B)

EEO-4 (Form 164) - Biennial report of 29 CFRa?]ZIGOZ'sO
employment data by race, sex, job category and pay. Human Resources 3 years .
CONFIDENTIAL 1602'3710522')6 Viis
. . 110.S. § 22-
Election Expense Statement City Clerk’s Office 5 years
CITCCTIOTT T TITS \\/UUII\,II CTCTTIOTT, CTTar LUI} = MNICTUUTS 131(A)(3)
copy of ballot, proclamations, resolutions, . , N 110.S. § 22-
certificate of results, tabulation and certificates of City Clerk’s Office Permanent (Historic) 131(A)(3)

ok n o

Election Files (GO Bonds and Tax Levy) - Issues

approved by the voters City Clerk’s Office Permanent 11 0.S. § 22-131 (B)
Electrical Code Inspection/Enforcement (City-
. : . 110.S. § 22-
owned Property) - Includes inspection reports by Community Development Permanent
. . 131(A)(3)
City Inspectors on City-owned property.
Electrical Code Inspection/Enforcement (Private
. - . . 110.S. § 22-
Property) - Includes inspection reports by City Community Development 5 years
131(A)(3)
Inspectors.
Electronic Timekeeping System (Kronos) Records
- Electronic time keeping system. PARTIALLY All Departments Permanent 110.5. § 22-131 (B)

CONFIDENTIAL
51 0.S. §24A7

Electronic Funds Transfer Form — used for electronic
transfer of money

Finance Department

1 year after the vendor #
becomes inactive

110.S. § 22-131 (B)

1ric UCI Iby UPCI auvrio riart s riarl GUU}JICU pul [uaric
to Stafford Act which provides framework for
handling major emergencies, disaster, or catastrophic

£

City Clerk’s Office/
Police Department

Until superseded

110.S. § 22-131 (B)

Employee Benefit Election Files and Medical Records

Personnel Department

Duration of benefit plan
enrollment plus 3 years

110.S. § 22-131 (B)

Employee Exposure Medical Records - Results
of exposure to chemicals, noise, infectious
diseases, harmful physical agent or toxic substance
as defined by OSHA, including biological
monitoring results and Material Safety
Sheets. CONFIDENTIAL

Data

Finance Department/
Risk Management

Duration of employment
plus 30 years

29 CFR
§1910.1020(d)(1)(ii)

Employee Personnel History File- Records pertinent
to an employee’s time of service. Contains
application, job and pay rate records, performance
evaluations, etc.

PARTIALLY CONFIDENTIAL

Personnel Department/
Fire Department/ Police
Department

Duration of employment;
plus 5 years or until
litigation is terminated Fire
Department- 30 years

110.8. § 22-131 (B)

Employment Application File - Applications for
employment with the City. PARTIALLY
CONFIDENTIAL

510.S.§24A7

Personnel Department/
Fire Department/ Police
Department

3 years for applicants not
hired (exceeds State law)

29 CFR8§ 1602.31
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Employment Testing and Validation Documentation
PARTIALLY CONFIDENTIAL
510.8. § 24A.7

Personnel Department/
Fire Department
/Police Department

1 year

110.8. § 22-131 (B)

Engineering Drawings - See as-built plans and
specifications, operation and maintenance manuals,
facilities, and infrastructure records.

All Departments

(If bond proceeds, life of
bond plus 3 years)

IRS Code 86001 and
§6001-1(a) of the Regulations

Equipment Inventory - Inventories of all City- owned
and leased equipment and physical property.
Includes inventories of vehicle giving: vehicle
number, year, model, make, manufacturer’s
identification number, date purchased, vendor,
cost, and tag number. Descriptions of other
equipment inventories include quantity, description,
make, model number, serial number, date purchased,
unit cost, invoice number, vendor and signature of

All Departments

10 years

110.5. §22-
131(A)(4)

Equipment Records - Includes check in/out record of
municipal equipment temporarily removed on a regular
or periodic basis from its authorized place of storage.

All Departments

1 year or until litigation is
terminated

51 O.S. §8 151 et seq.

Event Permits - Records relating to the leasing of
municipal facilities to various groups. May include
scheduling,  license  checklist, equipment rental
requests and invoices, contracts, licenses, seating
charts and floor plans, work orders, sales/service
reports, insurance, etc.

City Clerk’s Office

1 year after expiration

51 0.S. 8§ 151 et seq. GTCA

Evidence and/or Property Records - Records of all
property seized or received, listing date received,
movement, collecting investigator, description of item,
disposition, and signature of all handling parties.

Fire Department/ Police
Department

Permanent

110.8. § 22-131 (B)

Expunged Court Records

Municipal Court

10 years after order of
expungement

220.5.§19 (K)

I:Apul |yr;u CAVW CTITUTCETTICTTIU TXCCUTUS — TaAvv
enforcement records that are expunged
pursuant to law.

OAONCINCAITIAL A0 A C SC 10 da0

Police Department

Permanent

110.S. § 22-131 (B)

Family Medical Leave Act Records (FMLA)
CONFIDENTIAL (Except U.S.

All Departments

3 years if no complaints are
received or until litigation is

29 CFR § 825.500

Department of Labor) terminated
Federal Emergency Management Agency
(FEMA) Records- Records generated after All Departments Permanent FEMA

Declaration by President of an emergency or disaster.

T CuUcTdlr M\Toaic TidaimiT T o = TCUUTUS TICU Wit TTI1T
City by program participants in order to receive
rebates on storm shelters or recovery from storm

PPN

Emergency Management

3 years from last grant
expenditure report

2 CFR 200.333

Financial Statements File- Financial data reflecting
the general fiscal position of the City. Includes

monthly statements recording monies allocated and Finance Department/ 10 years 110.S. § 22-
spent against revenues from various sources. May Accounting 131(A)(4)

also include charge back documentation,

guarterly, semiannual and annual reports.

Fire Alarm System - Document test and

maintenance work performed on automatic fire alarm Fire Department Permanent 110.S. § 22-
systems. Includes date problem was reported and 131(A)(3)
name of person reporting problem.

Fire Chief Log Books — Lists date of incident, time, Fire Department Permanent 110.. § 22131 (B)

location, and a brief description of activity

Fire Extinguisher Maintenance and Inspection
Records

All Departments

One year after last inspection

29CFR §
1910.157(e)(3)

Fire Incident Reports - Records from incidents
to which the Fire Department responds. In
addition to fire incidents, these include Emergency
Medical Services and Hazardous Materials
incidents, service calls false alarms, natural condition.

Fire Department

Permanent

110.S. § 22131 (B)

Page 37 of 172



Fire Incident Run Reports File - A record of fire and
non-fire incidents which may include incident number,
month, date, year, day of week, alarm time, arrival
time, address of fire, occupant’s name, method of
alarm, type of situation found, action taken,
number of personnel, engines and other vehicles at
scene, units responding, incident-related injuries and
deaths, property use, area and level of fire origin,
termination stage, equipment involved and form of
heat ignition, structure type, construction type and
method, extent of damage, insurance, method of
extinguishing, number of hydrants used, property
damage classification, dollar loss and extent of
damage, signature of person completing report.

Fire Department

Permanent

110.8. § 22-131 (B)

Fire Investigation Report - A confidential record of
fire investigations which includes incident number,
case number, date (month, day, year), address of fire,
type of occupancy, owners’ and occupants’ vital
statistics, incident related injuries and deaths, dollar loss
attributes to the fire, fire cause, material and form of
material first ignited, witness and suspect

Fire Department

10 years for non-fatality
incidents Permanent for
fatality incidents

110.8. § 22-131 (B)

information, arrest information, statute violation,

disposition,  narrative, follow-up reports, signature

of person completing report.

PARTIALLY CONFIDENTAL

510.S.§24A.8

Fire Permission To Enter Vehicle or Structure Form Fire Department 2 years 11 0.S. § 22-131 (B)
TITT TTTITITS = TETITITS TSSUTU PUTSudItt tu Ui TimT LUUT ll O S § 22_
?Eigritfg uby the City does not include alarm and Fire Department Permanent 13 1 ( A) @3)

Fire Radio Traffic Recordings Fire Department 5 years 11 0.S. § 22-131 (B)

Fire Station Log Books- Lists date of incident,
time, location and a brief description of activity.

Fire Department

Permanent (Historic)

110.S. § 22-131 (B)

Fixed Asset Inventory Lists - List of City’s personal Finance Department/ 10 vears 110.S. § 22-
property inventory file. Accounting Y 131(A)(4)
Fuel Usage Records - Records of the fuel use of each

- - S 110.S. § 22-
fleet vehicle. These records may exist as entries in a All Departments 5 years

. 131(A)(3)

computer file.
Garnishment File - Consists of a summary of
garnishments with defendant’s and plaintiff’s names. Finance Department/ 5 years after payment is 110.S. § 22-
Also included a form documenting the amount withheld Accounting fulfilled 131(A)(3)

from the employee’s wages.

Google Drive Documents — Documents located in users
Google Drive.

All Departments

Deleted at the end of
working day created or
received by law to be kept
(i.e. financial

110.S. § 22-131 (B)

Google/Outlook Entries — Notes, tasks, contacts or
other files associated with the users’ Google/Outlook
account.

All Departments

Deleted at the end of
working day created or
received by law to be kept
(i.e. financial

110.8. §22-131 (B)
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Grant Accounting File - Consists of financial
documentation for each State or Federal grant project
including ARRA Grants. Records including monthly
expenses and requests for payment, check copies,
copy of grantapplications, financial status reports,
advance reports, special audit and bookkeeping
requirement instructions and other working papers
accumulated in the process of preparing
accounting information to meet State and Federal
regulations.

Grant Files (State, Federal) - Due to the variety
of Federal grant programs and stipulations, each
department must check with the administering
governmental agency for the retention requirements
for specific programs. It is recommended the
retention period be recorded in this manual for ease of
reference.

All Departments

Records: 3 years from the
final expenditure reports for
that period for purposes of
audits, program reviews, and
I1Gs. Equipment and Real
Property: 3 years from the
disposition of the equipment
or property unless
superseded by Federal
statute or regulation or until
a disputed matter is
resolved

7 CFR 3016.42
15 CFR § 24.42
32 CFR§ 33.42
34 CFR § 80.42
10 CFR§ 600.242
45 CFR §92.42
24 CFR § 85.42
43 CFR§ 12.82
28 CFR §66.42
29 CFR §97.42
22 CFR §135.42
49 CFR § 18.42
40 CFR § 31.42
44 CFR § 13.42
21 CFR § 1403.42
Office of Management and

Grant Work Progress Report - Daily, weekly or
monthly report that indicates work received,
work completed, documents processed, etc.

All Departments

3 years after close of fiscal
year in which grant ends or
audit period specifies unless
superseded by Federal
statute or regulation or until
a disputed matter is resolved

Budget Circular A- 87

CFRSUIU.A8Z
15 CFR § 24.42
32 CFR§ 33.42
34 CFR § 80.42
10 CFR§ 600.242
45 CFR § 92.42
24 CFR § 85.42
43 CFR§ 12.82
28 CFR § 66.42
29 CFR § 97.42
22 CFR §135.42
49 CFR § 18.42
40 CFR §31.42
44 CFR § 13.42
21 CFR § 1403.42
Office of Management and

Diidnnt Civanlar A

Grievance File

Personnel Department

Current plus 5 years

29 CFR §1602.31

Handwritten Probable Cause Affidavit

Police Department/
Development Services
Department

5 years

110.S. § 22-131 (B)

Hazardous Materials Accident Reports - Reports on
accidents involving the spilling or combustion of
hazardous chemicals or other materials. Includes brand
name, chemical name, amounts of material,
location of accident and specific information
pertaining to the incident.

All Departments

3 years after completion of
report;
Public Works- permanent/
Fire Department

110.S. § 22-131 (B)

Historic Preservation Files/Certificate of
Appropriateness - Files include records relating to
historical preservation programs and projects in the
City. The records consist of files used in the restoration
of individual historical structures or restoration
projects, encompassing an entire area of the City.
Correspondence, plans and studies, progress reports, and
grant records are often included.

Community Development

Permanent (Historic)

110.S. § 22-131 (B)

Household Hazardous Waste Facility Special
Collection Events Documents and Reports- All
documents supporting mobile events including health

and safety plans.

Public Works
Departments

3 years

110.S. § 22-131 (B)
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Housing (Demolition, Securing. And
Abandoned) - Records relating to the demolition
and boarding of buildings identified to City
Council, by the Code Enforcement Division, as
either structurally unsound or unsecured. Usually
includes initial inspector’s report, legal ownership and

mortgage holder printouts, notices and letters to  the 5 years or

property owner, contractor bid information and Community Development until litigation is terminated, 110.S. § 22-
contract award and payment, various photos and slides, or lien extinguished or 131(A)(3)
contractor invoices and checklists, police and fire satisfied

reports, records relating to fees, billing statements,
work orders and paid receipts, releases of liens and
miscellaneous notes, etc. pertaining to
conversations with citizens, regarding the property
location. Also includes certificates of
mailing and/or certified mail receipts.

Personnel Department/ | 3 years after hire or 1 year

1-9 - Employment eligibility form 11 0.S. § 22-131 (B)

Operations after termination
Impounded Vehicle Reports- A multi-copy report
created when a vehicle is impounded. Used to record the
impoundment and release of vehicles. Also a computer 3 years or

Police Department 11 0.S. § 22-131 (B)

generated report of all impounded vehicles over the
previous 24 hour period, which is forwarded to the
State as per State Law.

until litigation is terminated

Duration of employment

Incident Investigation Report All Departments 11 0.S. § 22-131 (B)
plus 5 years
110.S. § 22-
Informal Quotes All Departments 5 years 131(A)(3)
Injury/Illness Forms OKDOL 300 — 3004 All Departments 5 years 11 0.S. § 22-131 (B)
Injury/lllness Prevention Plan All Departments Until Superseded 11 0.S. § 22-131 (B)

Inspection Records- Records or reports pertaining
to elevators, fire hydrants, bridges, buildings, plumbing,
mechanical, electrical devices, lifting and All Departments 5 years 110.S. § 22-
hoisting  devices, construction sites, permits, 131(A)(3)
refuse, water, sanitary sewer, storm sewer, storm
water quality, wvehicles for hire and taxicab

Inspection Records (City Property) Public Works Permanent 11 0.S. §22-131(A)

Insurance Policy File - File includes copies of all
insurance policies, signed agreements, claims, and
documents related to coverage for City employees,
City officials, and City property.

5 years or

City Clerk’s Office until litigation is terminated

110.S. § 22-131 (B)

Interest and Grievance Arbitration Awards Human Resources Permanent 11 0.S. § 22-131 (B)

Internal Investigations (Police) - Investigations

regarding personnel conduct (includes Use of Force 3 years after employment

investigations). Police Department ends 11 0.S. § 22-131 (B)
CONFIDENTIAL

51 0.S. § 24A7

Internal Investigations - Investigations by Personnel 3 years o

Department or any other department. Includes All Departments 11 0.S. §22-131 (B)

Ethics Hotline. until litigation is terminated

Intra-Departmental Memoranda- Memos issued
by the department director stating department All Departments Permanent until superseded 11 0.S. §22-131 (B)
policy and procedures.

Investment Documents - Include trade tickets, maturity . 5 years after inactivity (If RS Bond Cgmphance
notices, interest notices, and other necessary Flnance Department _bond Regulations
docum(’ants for the in\’/estment portfolio of the City. City Treasurer’s Office | proceeds, life of bond plus 3 IRS Code 86001 and .
years) 86001-1(a) of the Regulations
IRS Bond Compliance

Finance Department/
City Treasurer’s Office

Regulations
IRS Code §6001 and
86001-1(a) of the Regulations

Investment Documents (GO Bonds) Life of bond plus 3 years
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Jail Report - Computer generated daily report of
prisoners in custody.

Police Department/
Municipal Court

5 years

110.S. § 22-131 (B)

Job Evaluation Documentation- Reflects data
used to provide a systematic basis for compensating
positions.

Personnel Department

5 years or until superseded

110.8. § 22-131 (B)

Journal Entries/Journal Vouchers- Files consist
of adjustments to financial accounts showing the
debits and credits, reason for adjustment, date, and
amount.

Finance Department/
Accounting

5 years (If bond proceeds,
life of bond plus 3 years)

110.S. § 22-
131(A)(3) IRS Bond
Compliance Regulations
IRS Code 86001 and
86001-1(a) of the Regulations

Landfill Permits- May include application,
insurance, regulations, and reports of local, State or
Federal agencies.

27A O.S. §8§ 2-10-901 et seq.

Finance Department/
Solid Waste

5 years

110.5. §22-
131(A)(3)

Legal Opinions- Contains copies of legal opinions
and memoranda prepared by the Municipal
Counselor.

City Clerk’s Office/
Municipal Counselor’s
Office

Permanent (Historic)

110.S. § 22-131 (B)

City Clerk’s Office/

IRS Bond Compliance

. - , Regulations
Legal Opinions (GO Bonds) Mun1c1pélfﬁ§:nselor S Permanent IRS Code §6001 and
§6001-1(a) of the Regulations
e M e 1 [communyovtpmen] 105 52>
y y ' : ICourt Clerk y 131(A)(3)

barterer, food handler, electrical, etc. (See permits).

Maintenance Records- All maintenance records
pertaining to City property and other property (i.e.
vehicles and equipment).

All Departments

10 years- buildings; life of
other property or until
replaced or otherwise

required

110.8. § 22-131 (B)

Manufacturer/Product Information Documents -
Including load tests, proof tests, repair documents, etc.
for lifting devices (cranes, slings, etc).

29 CFR § 1910.179(k)

29 CFR § 1910.180(e)

29 CFR § 1910.184(¢)

Public Works
Department/ City Garage

Duration of the use of the
equipment

110.8. § 22-131 (B)

Maps- (Emergency Equipment, Parking Meters,
Traffic Lights, etc.)- Includes maps of streets
maintained for reference regarding placement of fire
hydrants, parking meters, traffic lights and sign
locations, etc.

Community Development

Permanent until superseded

110.S. §22-131

Maps and Plats - General reference maps of City
development areas. Shows existing zoning.

Community Development

Permanent until superseded

110.S. §22-131

Menacing Animal Investigation Files-
information collected while investigating incident
involving a menacing or dangerous animal. Can
include photographs and information on the animal’s
size, weight, and markings

Animal Control

5 years

110.S. § 22-131 (B)

Minutes - Consists of minutes presented to the
governing body, boards, committees, task force,
and commissions at its official meetings if required by
the Open Meeting Act (Journal of Council Proceedings).

All Departments

J _yco.l.) U yuarus,
committees, and
commissions; Permanent for
Journal of Council

n ol

110.S. § 22-131 (B)

Municipal  Court  Records including
Convictions - Court Records shall be defined as: a
memorial or history of judicial proceedings in a
case, commencing with the information and/or
complaint and terminating with ~ the  judgment
and/or  appeal. PARTIALLY CONFIDENTIAL
(Juvenile Records)

10A O.S. §82-6-101 et seq.

Municipal Court

5 years after close of case
(10 years after close of case
for DUI)

110.8. § 22-
131(A)(3)
47 0.S. 11-902(c)(2)
20 0.S. § 1005(6)(e)

News Clippings, Scrapbooks, Photos- May include
copies of news articles and photos pertaining to the
municipality.

All Departments

Discretionary (Historic)

110.8. § 22-131 (B)
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911 Recordings and associated Data — All audible
recorded conversations associated with calls for
emergency assistance and associated data to include
communicationsto and from dispatchers

PARTIALLY CONFIDENTIAL

Law Enforcement

51 0.S. §24A.8,12 O.S. § 2510

Fire Department/ Police
Department

5 years

110.8. § 22-131 (B)

Nuisance Abatement Files - Records relating to weed,
trash, graffiti, inoperable vehicles on private property.
Usually includes initial inspection report, photos,
legal ownership printouts, citations, notices and

5 years or

letters to property owner, certificate of mailing, copies | Development Services | until litigation is terminated 110.S. § 22-
of liens, contractor work orders, contractor invoices Department or lien extinguished or 131(A)(3)
and photos, billing statements and paid receipts, satisfied

releases of liens and miscellaneous  notes

pertaining  to conversations with citizens

regarding the property location.

Nuisance Abatement Administrative

Records— Records relating to impounded vehicles Police Department/ 3 years or

held for nuisance abatement and vehicles ordered to
be impounded.

Community Development

until litigation is terminated

110.8. § 22-131 (B)

Oaths of Office — Oaths of office for elected, appointed
officials, and City employees.

City Clerk’s Office

1 year following end of term
or employment

110.8. § 22-131 (B)

Official Oklahoma Traffic and Collision Report
(Police) - Forms provided by the Department of
Public Safety

PARTIALLY CONFIDENTIAL

OCMC § 32-151;

470.S. §10-117

51 OS. § 24A.8(B)

Police Department

5 years or
until litigation is terminated
(Originals to Department of
Public Safety permanent)

110.S. § 22-131 (B)

Oil and Gas Records - Include division orders, leases,
notice of hearings, permits, revenue statements, scout
tickets, warranty deeds, and wells by operations.

Community Development

Permanent

110.S. §22-131

Open Records Request and Response Log-
510.S.§24A1

City Clerk’s Office

1 year from response

110.S. § 22-131 (B)

Ordinances- Includes ordinance number, title, text,
date of passage, signatures, andany associated
documents (i.e., memorandum, staff report).

City Clerk’s Office

Permanent (Historic)

110.S. § 22-131 (B)

Ordinances and Public Notice Publication Books -
Includes all publications for City Council,
boards, commissions, and committees.

City Clerk’s Office

Permanent

110.S. § 22-131 (B)

Parking Ticket and Warrant File- Includes

computerized information such as vehicle, date ticket Municioal Court 2 years after close of case 110.S. § 22-
issued, license plate number, ticket number, receipt P (time exceeds statute) 131(A)(1)
number, date paid and name of vehicle owner.
Parks and Recreation Collection Records - Listing of Parks and Recreation 10 vears 110.S. § 22-
all monies collected. Department y 131(A)(4)
Payroll Bank Statements/ Reconciliations, Payroll
Checks- Consists of periodic statements from the Finance Department/ 6 vears 110.8. § 22-
bank showing electronic deposits and cancelled pa . Y 131(A)(3) APA
. . Accounting (time exceeds statute) o
payroll checks for receipts of wages, vacation pay Guidelines
or other payments for services rendered.
Payroll  Earnings Records- Includes 111?(})1;)§(32)2
employee’s name, address, hours worked, gross 5 years or 29 CFR § 516
pay, withholdings, social security number, net Finance Department/ | until litigation is terminated -

- . IRS Bond Compliance
pay, deductions, and FLSA records. Human Resources (If bond proceeds, life of -
(Deductions, address, social security number, and net bond plus 3 years) Regulations

’ ’ y ’ pILS S ¥ IRS Code §6001 and

pay are CONFIDENTIAL under the 51 O.S. § 24A.7)

86001-1(a) of the Regulations
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Payroll Time Records- Includes employee’s name,
department, amount and type of leave time,
compensatory time, and including overtime
records, in support of Incode records.

All Departments

5 years or
until litigation is terminated

20 CFR § 516
110.5.§22-
131(A)(3)

Pension Records - Includes information on vested and
retired City employees.

Human Resources

5 years from date of last
payment

110.S. § 22-131 (B)

Permits - All permits issued by the City including but
not limited to electrical, plumbing, gas fitters, building,
storm water quality, traffic, work zone, elevator, vehicle
for hire, vendor, if required will include the citizenship
affidavit form.

All Departments

5 years

110.5.§22-
131(A)(3)

Personnel Job Audit Documentation - Reflects
data compilation support of position reclassifications.

Personnel Department

2 years or
until litigation is terminated

29 CFR §1602.31

Personnel Job Classification
Documentation-  Includes original and
modifications to job descriptions, performance
evaluation forms and master task

lists.

Personnel Department

Permanent (Historic)

29 CFR § 1602.31

Personnel Medicare Records- A record
concerning the health status of an employee that is
made or maintained by a physician, nurse, or other
technician including: medical and employment
questionnaires or histories; the results of medical
examinations and laboratory tests; medical opinions,
diagnoses, progress notes and recommendations; first-
aid records; description of treatments and
prescriptions; and  employee  medical
complaints. Excludes health insurance claims in records.
CONFIDENTIAL

Personnel Department

Duration of benefit plan
plus 3 years

29 CFR §
1910.1020 (d)(1)(i)

Personnel Policies- Adopted by Resolution by the City
Council

City Clerk’s Office

Permanent (Historic)

110.8. § 22-131 (B)

Personnel Selection Procedure
Documentation-  Includes all selection
processes: test results, evaluation forms, and letters of
justification etc.

Human Resources

5 years or
until litigation is terminated

29 CFR 81602.31

Personnel Service Bulletin- PSB Administrative
interpretation of personnel policies by the Human
Resources Department.

Human Resources

Permanent (Historic)

110.S. § 22-131 (B)

Petitions (Initiative Referendum) - Petitions submitted
to the City requesting an election be held. Excluding
signature pages.

City Clerk’s Office

If ordinance is passed by the
voters, retain permanently;
if  ordinance failed by

the voters, retain
2 years after date of

110.S. § 22-131 (B)

Petitions (Miscellaneous) - Includespetitions signed by
citizens requesting action by City. Also, includes
annexation and assessment district petitions.

City Clerk’s Office

2 years or
until litigation is terminated

110.8. § 22-
131(A)(2)

Petitions (Recall) - Petitions submitted for the removal
of the Mayor or Council member.

City Clerk’s Office

Destroy after term ends

110.S. § 22-131 (B)

Petitions (Taxpayer Written Demands) - Resident

taxpayers written demand to institute suit on City Clerk’s Office Permanent 62 O.S. 88 372-374
failure of officers.

Petty Cash Records

110.S. §17-102 All Departments 10 years 111;31'(55(32)2'
OCMC § 2-841

Plans - Includes comprehensive,

neighborhood, and master plans adopted by the
Planning Commission.

Community Development

Permanent (Historic)

110.8. §22-131 (B)

Police Assessment Records (Personnel) - Records
checks for potential employees CONFIDENTIAL

Personnel Department

3 years or until termination
of litigation

110.S. § 22131 (B)

Police Policies and Procedures Manual

City Clerk’s Office

Permanent

11 0.8. § 22-131 (B)
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Police Promotional Testing — Sergeant,
Lieutenant, and Captain promotional testing and
assessment material. This shall include investigator
and transfer packets.

Police Department

3 years or
until litigation is terminated

110.S. § 22-131 (B)

Policy, Procedures, or Training Manuals - Includes
internal rules and regulations of the municipality
sometimes  separated by department. Often
published in manual format or booklets. May
include step-by-step procedures used as training
manual for job functions.

All Departments

Until superseded

110.S. § 22131 (B)

Polygraph Test - Includes results of an employee’s test
results.

Police Department

3 years; employees hired-

Employee Polygraph Protection

CONFIDENTIAL permanent Act of 1988 29 CFR § 801.30
Postal Records- Includes postage meter records.
May also include bulk rate postal permit information
. - - . . 110.S. § 22-
and other records dealing with mail operations and Information Technology 10 years 131(A)@)

the United States Postal Service. Files may also include
records with private mail carriers if used.

Pre-qualification Files - Includes contractor’s
application, financial statements,
certifications and any other documents that are
required to be pre-qualified to bid on City projects.

City Clerk’s Office

5 years for contractors no
longer pre- qualified

110.S. § 22-131 (B)

Press Releases - All official news or press releases

issued by the municipality. City Manager’s Office 1 year 11 0.S. § 22-131 (B)
Proclamations - All _of'flual proclamations, Citations City Clerk’s Office 1 year 110.5. § 22-131 (B)
and announcements issued by the Mayor.
Procurement Bid Files- Includes bid tabulation,
bid price, percentage rates, periods of pay, name of
bidder and cost. Also may include copy of

. - . , 110.S. § 22-
advertisement services or memorandum City Clerk’s Office 5 years 131(A)(3)

requesting bidders, specifications. Quote
information is similar may be obtained by telephone;
all quotes should be documented.

Procurement Policies

Finance Department

Permanent until superseded

110.S. § 22-131 (B)

Promotional Publications - Includes pamphlets,
brochures, or newsletters informing citizens of certain
events.

All Departments

1 year

110.S. § 22-131 (B)

Property Damage Reports Involving City
Property - Includes a report of damage to property of
the municipality, time and date of accident and a
complete narrative regarding circumstances, name of
principals, witnesses and addresses.

CONFIDENTIAL Personnel Investigations OCMC §
32-151;

470.S. §10-117

51 0.S. § 24A7

City Clerk’s Office

5 years or
until litigation is terminated

110.S. § 22-131 (B)

Property Maintenance Code Inspections - Includes

City Inspector’s report of inspection and any addendum Community Development 5 years 110.S. § 22-
thereto, including reports of  subsequent inspections 131(A)(3)
and related correspondence, notices, etc.

110.S. § 22-

Proposals - Includes requests for proposal, submittal
statement, committee recommendation, and
memorandums.

All Departments

5 years from proposal
opening
(If bond proceeds, life of
bond plus 3 years)

131(A)(3) IRS Bond
Compliance Regulations
IRS Code 86001 and
§6001-1(a) of the Regulations

Publication Affidavits- Original, notarized, affidavit
showing proof of publication in a local newspaper of

general circulation.

City Clerk’s Office

1 year

110.S. § 22-131 (B)
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Purchase Order File - The electronic file used to
procure goods and services for the City. Usually
consists of purchase orders, invoices, documenting
number, date, department, description and
quantity of item, account number, unit price,

Finance Department/
Procurement

5 years after termination of
purchase order or agreement,
whichever is later
(If bond proceeds, life of

110.S. § 22-
131(A)(3) IRS Bond
Compliance Regulations
IRS Code 86001 and

amot.Jth. and signature. May al§o include purchase bond plus 3 §6001-1(a) of the Regulations
requisitions and other supporting documentation years)
used for justification and approval and procurement
Quarterly Tax Report File- Documents containing
taxable and non-taxable income of city governments. Finance Department/
Includes Federal and State sales tax, social Accounting 10years 110:8.§22-131 (B)
security reports and unemployment reports.

. IRS Bond Compliance
Real Estate Purchase Contracts- May include Regulations
;v&rgﬁgz deed, easements, and contract for City Clerk’s Office Permanent IRS Code §6001 and

§6001-1(a) of the Regulations

Records Checks (potential employees)

Personnel Department

3 years or until litigation is

110.S. § 22-131 (B)

terminated
Refund File- Records documenting the issuance
of a refund to the payee for overpayment, 110.S. § 22-
incorrect  billing, etc. for services, permits, or All Departments 5 years 131(A)(3)
licenses.
Rental Schedules - Files consisting of contract
agreements with parties providing city services 110.S. § 22-

of having other legal relationships with the City,

5 years after expiration (If

131(A)(3) IRS Bond

. - . bond - -
!ncludlng options to purchase property.' -Ma-y also_ All Departments proceeds, life of bond plus 3 Compliance Regulations
include leases, rental schedules, specifications, bids IRS Code 86001 and
awarded and copies of payments, receipts and years) §6001-1(a) of the Regulations
other supporting papers used in managing the
F?ULUIII-U\:I CTTCURS = CUI I?Iblb Ur uau .t I-Cbl\b ] ll OS § 22_
Slhnns:l;lflj(ilfﬂljunds) received for deposit and voided All Departments 5 years 131(A)(3)
Safety Bulletins All Departments Permanent until superseded 11 0.S. § 22-131 (B)
Safety, Environmental and Health
Inspection and Consultations- All City facilities All Departments Permanent 11 0.S. § 22-131 (B)
and work sites; contractor procedures.
LulicuuiIc vl Armnual IVICCTLITIyYS = LISU vricyuiarty
scheduled meetings of publicbodies for the calendar City Clerk’s Office 2 years 11 0.S. § 22-131 (B)
Service Requests - Includes but is not limited to citizen
. . 110.S. § 22-

service requests, comments about services, All Departments 5 years

. - . 131(A)(3)
maintenance, repairs, ADA service requests etc.
Sewage  Treatment Applications and Permits-
Wastewater treatment reports filed with State and
Federal agencies monitoring the City’s compliance
with government regulations. Includes applications, Public Works Permanent 11 0.S. § 22-131 (B)
recycling permits and reports, water treatment permits
and reports, and other permits for solid waste and
sewage treatment processes.
Sewage Treatment Monitoring Reports-
Contains records used to monitor and report on the
operations of the City sewage treatment plant and Public Works Permanent 11 0.S. § 22-131(A)
sewage treatment, including lab reports, and amounts
of waste processed by the system.
Sewer Line Maps Public Works Permanent until superseded 11 0.S. § 22-131 (B)

. . . 11 0.S. § 22-
Sign and Banner Permits Community Development 5 years 131(A)(3)
Sinking Fund (Debt Service) — Article 10, Section 28, . 11 0.S. § 22-
Oklahoma State Constitution Finance Department 10 years 131 (A)(4)

Standard Specifications for Construction of Public
Improvements - The City’s policies, regulations, and
procedures for construction of public projects.

Public Works

Permanent until superseded

110.8. § 22-131 (B)

State Department of Health Permits

Parks and Recreation
Department

Permanent

110.8. § 22-131 (B)
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Storm Water Quality Permits- All permits issued by
the Storm Water Quality Division and any
documentation that relates to that permit. Including
but not limited to Confined Space Permits.

Public Works
Department

5 years

11 0.S. 22-131(A)(3) ODEQ
NPDES
General Permit for Storm
Water Discharge from
Construction Activity and
Multi-Sector General Permit
for Storm Water Discharge
Associated with Industrial
Activity
29 CFR 1910-

Storm Water Quality State Permits and Reports

Public Works
Department

3 years from the expiration
or termination of the permit

ODEQ NPDES
General Permit for Storm
Water Discharge from
Construction Activity and
Multi-Sector General Permit
for Storm Water Discharge
Associated with Industrial

Street Address Data (GIS) - List of current streets and
house numbers

Community Development

Permanent until superseded

110.S. § 22-131 (B)

Street Design Improvement Files - Reportsof accidents
on City streets, used to assess cause of accidents and
to make street designs improvements in order to
reduce accidents. May also include collision diagrams
showing time, direction of approach, weather, type of
accident, pavement, accident severity, time of year, type
of vehicle and related documents.

Police Department

Permanent until superseded

110.8. § 22-131 (B)

Surplus Property Resolution - Property owned by
the City that has been declared surplus.

City Clerk’s Office

5 years (If bond proceeds,
life of bond plus 3 years)

IRS Bond Compliance
Regulations
IRS Code 86001 and
§6001-1(a) of the Regulations

Tax Increment Financing Report (TIF) - May include
reports.

Economic Development
Office

Life of TIF plus 5 years

62 0.S. § 867(A)

Texts — texts left on employee’s cell phone

All Departments

Deleted at the end of working
day created or received unless
required by law to be kept
(i.e.

110.S. § 22-131 (B)

Time Cards/Time Sheets - Records pertaining to an
employee leave time, in support of Incode records.

All Departments

3 years

29 CFR §516

Titles and Other Ownership Information to Vehicles
and Equipment - Includes certificates of
titles to City-owned motor vehicles and equipment
providing proof of ownership. May include make
and model, serial number, and other
identifying information.

City Clerk’s Office

Length of ownership plus 5
years (If bond proceeds, life
of bond plus 3 years)

IRS Bond Compliance
Regulations
IRS Code 86001 and
86001-1(a) of the Regulations

Traffic and Signal Studies- May include product
literature and studies related to traffic, such as
drawing of traffic controllers, drawings of
intersections, traffic signals, and timing progressions.
May also include turning count totals used for studies of

Public Works
Department

Permanent until superseded

110.8. §22-131 (B)

Training Files - Official training records of all
employees who receive training, whether on or off the
job. May include test scores or certificate of
training from academies or educational institutions.
Certain records or notations may be included in the
employee’s personnel  file. Include

Emergency Management service records.

All Departments

2 years; Sexual harassment
training for 5 years or until
litigation is terminated; Fire
and Police: 3 years after
termination of employment

110.8. § 22-131 (B)
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Training Manuals - Includes internal rules and
regulations of the municipality sometimes separated by
departments. Often is published in manual format or
booklets. May include step-by-step procedures used
as training manual for functions. May also
include policies for vacation pay, hiring, firing,
employee safety and other personnel matters.

All Departments

Until superseded

110.8. § 22-131 (B)

Training Records (Safety) - Employeelisting of safety
training records, including date, location,  course
information,  course trainer/provider and list of
employees in attendance.

All Departments

Length of employment plus
5 years

110.S. § 22-131 (B)

Travel Expense Reimbursement File- Consists
of employee expense report, expense receipts, check
vouchers, authorizations to pay and other supporting
papers necessary to document expenses incurred for
employee travel. Includes private automobile allowance
and mileage reimbursements to City
employees or officials.

Finance Department/
Accounting

5 years

110.5. §22-
131(A)(3)

Trust Indentures- Records establishing the various
City trusts, where the City of Durant is a beneficiary.

City Clerk’s Office

Permanent

110.S. § 22-131 (B)

Unemployment Compensation Files- Files may
contain correspondence sent to the municipality by
the Employment Security Commission regarding
claimant, copies of documents from claimant’s official
personnel file, certified mail receipts worksheets, audit
papers and copies of documents sent to the State by
the municipality.

CONFIDENTIAL

40 O.S. § 4-508 and § 4-511

Personnel Department

3 years or
until litigation is terminated

110.S. § 22-131 (B)

Check-Out Log for Uniform Citations (Ticket
book) - A log of citations containing citation numbers,
date, name, and commission number and signature of
person to whom checked out, and initials of clerk who
checked it out.

Police Department

5 years

110.8. § 22-
131(A)(3)

Uniform Crime Report (UCR) or NIBRS - Monthly
and yearly reports compiled for all reported crime in
Durant. The report is forwarded to OSBI for the
inclusion on the State report to the FBI. Combination
of computer generated report and hand-tabulated

Police Department/ Fire
Department

Police- 5 years;
Fire- permanent

110.S. § 22-131 (B)

Union Negotiation File- Records pertaining to the
City’s collective bargaining agreements including any
labor negotiation records.

Personnel Department

Permanent (Historic)

110.S. § 22-131 (B)

ULy wuotwuitict MALLUUNIL T 1IT T T\TLUIUS J11IUVW  a

billing and payment history of all customers using

City utilities. Information includes customer name Utilities Department 2 years 1108.§22-
- . 131(A)(2)
and address, consumption, billing and payment
Utility Customer Service Deposit File - Includes
name, account'number and amount of _deposn for. N 2 years after termination of 110..§22-
service connection and refunds of deposits for service Utilities Department
account 131(A)(2)

termination. May also include list of customers who
have changed addresses, bills owed, cash stubs and

Vandalism Reports- Record of damage and loss
sustained by City including but not limited to
attributable to theft, arson, vandalism, employee
negligence, defective equipment, damage to
structures  and buildings, money and security losses,
vehicle accidents where vehicles not owned by the
City are involved in collisions with the City- owned

Finance Department/
Risk Management

5 years after settlement

110.8. §22-131 (B)

Variance Requests - Building and zoning

Community Development

Permanent

11 0.8. § 22-131 (B)

Vendor Registration Form

Finance Department

1 year after the vendor
number becomes inactive

110.S. § 22131 (B)
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Video Recordings (Digital) (Meetings) -
Recordings of meetings used to prepare minutes
or document meetings.

Information Technology

1 year

110.8. § 22-131 (B)

Voicemails - messages left on employee’s phone

All Departments

Deleted at the end of
working day created or
received unless required by
law to be kept (ie. financial

110.8. § 22-131 (B)

W-4  Forms-  Withholding  allowance
certificates for State and Federal income tax. Federal
form filled out by the employee stating name,
address, social securitynumber, number of allowances
claimed, andsignature.

Personnel Department

4 years

110.S. § 22-131 (B)

Wage Determination  Surveys-  Annual surveys
conducted to research and support wage adjustment
recommendations.

Personnel Department

5 years

110.S. § 22131 (B)

Waste Shipment Documents - manifests and bills of
lading for hazardous waste shipments. Includes drum
inventory, certificates of disposal and all other
supporting documents collected at Household
Hazardous Waste facility.

Public Works
Department

3 years

40 CFR § 262.40

Wastewater Treatment Compliance Reports -
Treatment plant reports filed with State and Federal
agencies monitoring the City’s compliance with
government regulations. Includes applications, permits,
for solid water and sewage lagoons, including lab
reports, and amounts of water processed by the

Public Works
Department

Permanent until superseded

110.8. § 22-131 (B)

Water Line Maps

T UUTTC VVOTRS

Novows +

Permanent until superseded

110.5. § 22-131 (B)

VVateT TVICTTCTS = LCICTTUImC TTTETET

records.

TCauTTy Uty

billing system Includes statistics

gathered when meters are read. Usually includes Utility Billing 2 years 110.5.522-
. Department 131(A)(2)
make, size, number, customers name and address,
Water Sampling Results/High Risk Cases- Storm
Water Quality records of all monitoring information
including all calibration and maintenance records Public Works
and all original strip chart recordings for continuous Department 3 years NPDES Permit OKS000101
monitoring instrumentation, copies of the reports
required by permit, and records of all data used to
complete reports and applications.
Water Treatment Applications- Water Public Works
treatment reports filed with State and Federal agencies Department Permanent until superseded 11 0.S. § 22-131 (B)

monitoring the City’s compliance.

Workers’ Compensation Medical Records - A record
concerning the health status of an employee that is made
or maintained by a physician, nurse, or other technician
including medical and employment questionnaires or
histories; the results of medical examinations and
laboratory

tests; medical opinions, diagnoses, progress notes and
recommendations; first-aid records; description of
treatments and prescriptions; and employee medical
complaints. Excludes health insurance claims in
records.

Human Resources

Duration of employment
plus 30 years

29 CFR §
1910.1020 (d)(1)(i)

Workers’ Compensation Claim Files - (Certified
Workplace Medical Plan) Files consist of accident
reports, first report of injury, medical claims, bills,
payment vouchers, doctor reports, hospital emergency
room verifications, correspondence and other supporting

Human Resources

CWMP
documents- 5 years;
permanent or until employee
leaves or retires (minimum

110.S. § 22-131 (B)

documentation concerning injuries compensable under of

workers’ compensation. PARTIALLY 5 years)

CONFIDENTIAL

Zoning Applications Community Development 5 years 11 0.S. § 22-131 (B)
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Agenda ltem: 3.a.

The City of Durant

DURANT
* OKLAHOMA -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: James Dalton, Assistant City Manager
Re: Assistant City Manager Report - February 2021

Council Information / Action Requested
City Staff Information / Action Follow-up, if Council authorizes this action:

ATTACHMENTS:
1. Monthly ACM Report - February 2021
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THE CITY OF DURANT
Assistant City Manager

DURANT

- OKLAHOMA -

TO: Durant City Council

FROM: James Dalton, Assistant City Manager
DATE: March 1, 2021

SUBJECT: Monthly Report for February 2021

Parks Department

Carl Albert Park grant update: Work continues on the Carl Albert Playground Land and Water

Grant. This grant has been in process since 2016 and had a December 31, 2020 deadline for

completion of the grant. We were able to meet the grant deadline and have everything

purchased for the playground area by December 31, 2020, and on January 12, Eve Atkinson

from Oklahoma Parks Department inspected and signed off on the Carl Albert improvements.

The following work was done in February to move the project to completion.
1. Carl Albert Playground Grant work

Silica Sand used as infill on the turf on the two playgrounds.

Vinyl chain-link fences installed around both playgrounds.

Basketball Goals (4) ordered for the multisport court.

Soccer Goals (2) ordered for the multisport court.

Poles and netting ordered for multisport court.

2. Contlnued on-boarding with new Parks Director Caleb Gwaltney and our Sports
Marketing Director Carissa Mikesic.

3. Continued work with staff on Developing a Parks Master Plan and a 5 year CIP

4. Parks Department assisting with repairing water leaks that damaged City owned
buildings during the subzero temperatures.

5. Parks Department personnel were used to clear snow and ice from City owned facilities.
6. Obtained a quote from Qualite to replace 1500 W Metal Halide bulbs at DMSC with LED.
The quote was for 1,237,000 for labor and material on 9 fields. The lighting would be

college level lighting. We're looking for other quotes and making a determination on the
fields that would need college level lighting.

7. DMSC staff is working to complete the necessary remodeling to get the concession
stands ready for the beginning of the spring sports season.

© oo o
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Airport
The airport has multiple issue that we’re in the process of working through in an effort to
maximize the full potential of the airport. Below is a list of tasks in February.

1.
2.
3.

Continued on-boarding with new Airport Manager John Wyatt.

Following the RFQ interviews for an Airport Consultant, we chose KSA

Continued working on the 100 LL Fuel Tank system with Lochner Engineering and
Innovative Fuel Solutions. To date, the spill containment area for the Jet Aand 100 LL
fuel trucks and the base for the 100 LL 12000 gallon fuel tank have both been poured,
the old in-ground fuel line has been removed, environmental testing was done on the
soil following the line removal, protective bollards have been installed around the base
where the fuel tank will be placed, the preliminary electric has been run to where the
tank will be placed, and the awning for the fuel tank kiosk has been delivered.

The tank was scheduled to ship on February 14, to arrive in Durant on February 16, but
was delayed due to weather until March. It is now scheduled to be shipped March 8,
and arrive March 9. Installation of the tank should be completed by March 11. Once the
tank is installed, the Oklahoma Corporation Commission will inspect the tank and we
should be operational with both self service and full service 100 LL by mid March.
Continued working with staff to implement the hangar rates that were developed and
recommended by KSA Airport Consultants in 2018, and approved by Council in February.
Working with staff to review all airport infrastructure needs, maintenance issues, and
staffing needs; including the development of a 5 year Capital Improvements Plan.
Currently we’re in the process of reviewing the Airport hours of operation and
comparing them to what similar airports are doing. The FBO is open 70 hours per week,
not including emergency call backs for fuel. We hired a part time airport line
maintenance worker and are developing the job description for an Airport Operations
Chief position. This person will fill a full time position that was recently vacated.
Continue working with LBR Airport Consultants and EPS for the construction and
installation of a second windcone at the airport. As a result of the lengthening of the
runway, a second windcone was needed near the south end of the runway. This was an
FAA funded project that will cost the City $1.00. Installation was scheduled for February,
but was delayed due to weather. It should be completed in March.

| attended a video conference with the FAA and OAC on Airport 101. This was video
training to help local airports with rules, regulations, planning, and funding for the
future. Also, on various occasions in February | have communicated with OAC Director
Grayson Ardies about improvements needed to move our airport forward.

Utility Billing

| met with Stephanie Barfield, Utility Billing Supervisor who reports that the change over to the
AMR’s is going well. We will be working on getting a drive-thru for City payments at the Library.
| have contacted Shane Knight to assist with designing an overhang for the drive-thru that will
be located on the NW side of the building, where the book return is located.
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Garage

City garage continues to be busy, but was able to fill a vacant position. | have been working with
Jerry and Lacy Dillingham at 9-1-1 to get all of the public works vehicles loaded into the new
Computer Aided Dispatch (CAD) system. Our goal is to have 9-1-1, Emergency Management,
and Public Works to be able to view units that are logged-in in real-time using the CAD
capabilities. This will be extremely helpful during major incidents of winter weather, flooding,
wind damage, etc to tract personnel and equipment in response to these events.

Senior Center

The City with funding from the DCFA is in the process of remodeling on the new Senior Center
Building located at 1401 Chuckwa, the previous Northwest Church of Christ. Senior Center work
includes the following

1. Coordinating with Senior Center Director Mike Davis for daily construction updates.

2. Attended various meetings with Architect Shane Knight and General Contractor, Cavins
Construction on building remodeling plans for the new center. The building has been
cleared and most of the demolition has been completed. Rough-in Plumbing changes
have been completed. City Crews are in the process of doing a 6” water tap for the
facility for fire suppression and a 2” water tap for the facility usage. Electricians have
completed the rough-in work on the facility.

3. Mike has been meeting with various stakeholders regarding future use of the Center

4. Working with Mike in developing operating guidelines, programs, and a 5 year Capital
Improvement Plan for the center.

I.T. Department

1. | have been meeting with I.T. Director Brenton Rucker about installing I.T. cabling and
equipment in the new Senior Center. Brenton received two quotes for labor and
materials, and we have selected Secure Oklahoma as the vendor for the I.T. work.

2. Inplanning with L.T. to look at the cost of establishing fiber connections at many of our
remote facilities, who are dramatically underserved now. Brenton has secured quotes
for running fiber to all of our City facilities.

3. Inplanning with Brenton to increase cameras and electronic door entry systems at many
of our facilities for security.

4. Working with Brenton on developing a 5 year Capital Improvement Plan

Library

1. Recently, | reviewed construction documents with Library Director Robbee Tonubbee
regarding warranty on the TPO roof at the Library. They have a leak that has caused
some internal damage that should be covered by the warranty. The roof installer has
gone out of business, so we contacted the General Contractor to invoke the warranty.
The General Contractor sent a roofer and construction supervisor to see if they could
find the problem. They will continue working with use until we can find the leak.

2. | will be working with Robbee and Shane Knight in designing and implementing the City
drive-thru to be located at the Library.

James Dalton
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Agenda ltem: 3.b.

The City of Durant

DURANT
- OKLAHOMA. -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: Cindy Price
Re: City Clerk Monthly Report - February 2021

Council Information / Action Requested
Information only.

City Staff Information / Action Follow-up, if Council authorizes this action:
None.

ATTACHMENTS:
1. City Clerk Report Complete. 3.9.2021
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CITY CLERK MONTHLY INFORMATION REPORT

FEBRUARY 2021

MUNICIPAL COURT -

| have created the attached spreadsheet which will allow you to track the various municipal
court categories as the calendar year progresses.

LICENSES -

No licenses were issued by the Municipal Court Clerk in February 2021.

SPECIAL EVENT PERMIT APPLICATIONS -

There were two Special Event Permit Applications received in February 2021.

Events Held in City of Durant in February 2021:

Mardi Gras — February 13, 2021, was rescheduled to February 27, 2021.

Upcoming Events To Be Held in City of Durant in March 2021:

‘Be a Hero’ Virtual 5K and Fun Run — March 6, 2021

NOTE: Conditional permits are issued upon event approval subject to compliance with
State of Emergency Order in effect on event date.

RECORD REQUESTS -

There were seven (7) record requests received and processed in February 2021.

CEMETERY ADMINISTRATION/3B GRAVE SERVICE -

| have created the attached spreadsheets which will allow you to track burials and sales
(through the city and private seller) as the calendar year progresses.

CEMETERY -

Cemetery Pavilion — We are fortunate to have an open-air pavilion available for funeral services
at Highland Cemetery. Due to the milder winter weather and observing safety precautions due
to Covid, the pavilion has become the venue of choice for families. There is no charge to
families burying their loved one at Highland Cemetery. If a family wishes to use the pavilion for
a memorial service but no burial will take place at Highland Cemetery, there is a $100.00
charge.
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Cemetery Chapel — The cemetery chapel at Highland Cemetery is available for services on a
rental basis. The chapel is professionally cleaned and disinfected after each service to protect
the safety and health of each family and funeral home staff when using this venue.

Phase 2 -Ground Penetrating Radar Project — Phase 2 of the Ground Penetrating Project is
underway. The portion of the project performed by Texas Cemetery Restoration Services is
complete. Field work by staff personnel will begin in March, 2020 and continue until the entire
Phase 2 area is reviewed, confirmed and entered into the records electronically. This process
will take 8-10 weeks depending on the weather.

Highland Cemetery Trash Receptacles — There are now two dumpsters available for disposal of
gravesite decorations only. In an effort to lessen the stress, wear and tear on the roadways
within the cemetery, the trash cans randomly placed throughout the cemetery have been
removed. In their place, a second dumpster has been placed in front of the Cemetery
Maintenance Building. This is in addition to the dumpster at the back of the cemetery. This
change will reduce the amount of roadway the trash truck will need to travel within the
cemetery to empty trash receptacles. These dumpsters are placed as a courtesy and for the
convenience of visitors to the cemetery. They are not intended for use by the general public for
disposal of residential garbage.

BIDS -
There were three bids advertised in February 2021:
DIA Grant Consultant — Deadline: March 4, 2021;

Construction of Municipal Animal Shelter - Deadline: March 18, 2021;

Cemetery Addition Hay Lease — Deadline: March 18, 2021.

Bids Opened in February 2021:

Brush Hogging Services — Deadline: February 4, 2021.

Open Ended:
Call Service Providers for Health Nuisance Abatements

BOARD SECRETARY -

| served functions of the secretary for the following council, authorities, and advisory boards in
the month of February 2021:

Durant City Council;

Durant City Utility Authority;

Durant Airport Authority;

Parks and Recreation Advisory Board.
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2021
Dec
Nov
Oct
Sept
Aug
July
Jun

Apr
Mar
Feb
Jan

2021
Dec
Nov
Oct
Sept
Aug
July
Jun
May
Apr
Mar
Feb
Jan

CITY OF DURANT MUNICIPAL COURT

Total Violations Issued

Total Cases Heard By Judge

Warrants Issued

Warrants Cleared

Fine Suspended

Transfer to County

303 21 14 232 13 27 115 28 27 140 16 30 0 0 0 0 0 0
362 37 35 184 18 16 112 16 14 167 19 22 0 0 0 0 0 0
. State City . | State | State City . State City ] State City | State City
Traffic Law | Ordinance Traffic Law [ City Ordinance Traffic Law | Ordinance Traffic Law Ordinance Traffic Law Ordinance Traffic Law | Ordinance
DISMISSED CASES

Completed Deferred

Dismissed by Complainant

Presented Insurance

Dismissed by Judge's Order

Dismissed Compliance

Prosecutor's Motion

29 0 0 1 0 0 18 0 0 4 0 1 16 0 0 1 0 0
19 0 0 2 1 0 8 0 0 13 0 12 9 0 0 0 0 0
. State City .| State . [ State City . State City | State City . | State City
Traffic Law | Ordinance Traffic Law [ City Ordinance Traffic Law | Ordinance Traffic Law Ordinance Traffic Law Ordinance Traffic Law | Ordinance
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2021 CEMETERY SALES
HIGHLAND CEMETERY
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2021 CEMETERY PRIVATE SALES

HIGHLAND CEMETERY
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The City of Durant

DURANT
* OKLAHOMA -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: John Dean, City Manager
Re: City Manager Monthly Report - February 2021

Agenda Item: 3.c.

Council Information / Action Requested
Information only

City Staff Information / Action Follow-up, if Council authorizes this action:
N/A

ATTACHMENTS:
1. City Manager Monthly Report - February 2021
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CiTY OF DURANT
Office of the City Manager

DURANT

. OKLAHOMA. March 01, 2021

Mayor Grube and members of the City Council:

February, 2021 City Manager Monthly Report

+ Attended Regular and Special Council meetings.

+ Attended Imagine Durant meeting.

* Attended Chamber of Commerce meeting.

* Attended DIA meeting.

« Attended DTEDA meeting.

+ Attended Planning Commission meeting.

+ Attended COVID-19 Task Force meetings.

+ Virtually attended CMAO Board meeting.

+ Virtually attended OMMS meeting.

« Virtually attended ICMA Veterans Advisory Board meeting.

+ Began negotiations with the FOP and IAFF.

» Conducted staff meetings.

+ Attended Roger Brooks Debrief meeting.

* Conducted a planning retreat with Department Heads.

* Met with the City Attorney on a number of items.

» Met with the IAFF to clarify some questions.

« Met with DTOS regarding planned trail improvements.

» Dealt with many issues in response to the winter storms.

» Advertised, interviewed and hired a new Fire Chief.

+  Worked on approved items and projects for the use of Cares Act funding.
+ Met with Brandon Wall (City Engineer) regarding several PW and Street projects.
» Continued to deal with staff absences during the month due to COVID-18.
+  AMR project continued.

+ Sludge Press project continued.

» Senior Center renovation project continued.

+ Continued to worked on the property purchase for extension of Larkspur. Awaiting executed
documents from the owner to complete the purchase.

+ Dealt with a number of resident issues and concerns.

Respe fully%mimd, %

ohn R. Dean, Jr., City Manager

300 West Evergreen « P.O. Box 578 «» Durant, Oklahoma 74702 « Fax (580) 924-8955
City Manager (580) 931-6606 - City Clerk (580) 931-6645 + Accounts Payable (580) 931-6644 - Accounts Receivable (580) 931-6646 -
Payroll (580) 931-6642 « Municipal Court (580) 931-6646 « Water Billing (580) 931-6630 « Cemetery (580) 931-6641
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Agenda Item: 3.d.

The City of Durant

DURANT
- OKLAHOMA. -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: Danielle Barker, Director
Re: Community Development Monthly Report - February 2021

The following and attached is a summary of the various activities worked on by the Community Development Staff during
the month of February:

The Planning Commission meeting scheduled for February was postponed due to inclement weather. All agenda items
will be placed on the March agenda. There are four cases planned for the March Planning Commission meeting including
the tabled item from January. There are several other cases that are in various stages of being prepared for Planning
Commission and City Council.

The Regional Planning Commission meeting was postponed also due to inclement weather and all items will be placed on
the March agenda.

Staff met with several citizens and developers to discuss various projects and/or issues they may have.

Staff also met with several citizens and filled several public information requests pertaining to a Planning Commission
case.

Staff worked on a new revocable permit applications and is still in the review stage.
Staff continues working on the business license and roll-off permits that come in.

Staff continues training and working on a lot of different items to help the department improve on all aspects that will help
streamline some processes and make things better for both citizens and staff.

Staff examined and helped with various code enforcement concerns.
Staff remains examining and working through some ordinance or policy issues that we are facing.

Council Information / Action Requested
No Action Required.

City Staff Information / Action Follow-up, if Council authorizes this action:
No Follow-up Required.

ATTACHMENTS:
1. Community Development Monthly Report - February 2021
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DURANT

+ OKLAHOMA -

The City of Durant

Office of Community Development

Monthly Activity Report, February 2021
Community Development Department

Building Building 18
Electrical 38| |Electrical 17
Mechancial 24| |Plumbing 14
Plumbing 33| |Mechanical 8
Other 2| |Floodplain 5
Drainage Issues 0| |Roll Off 39

Other Contact

Board of Adjustment 0
Grass & Weeds 5| [Planning Commission 0
Junk Vehicles 5| [City Council 2

Junk Appliances 8
Dilapidated Structures 0, e 74
Trash & Debris 53| |Code Enforcement cull
24 Hour Nuisances Posted 20| |Code Hearings 22
PD 0| [Public Hearings 12
Code Enforcement 20| |Other 9

Noticed Posted 31

Other 41| [EGIST Maj

Citations Issued 0| [Maps printed 52
No Burn Permit 0| |[911 Addresses Requested 21

Theft of Utilities 0

lctrical
Plumbing 2
Mechanical 3
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City of Durant

Daily Code Enforcement Log - February 2021

Abatement
Date Localion/Address Violation Letter Sent OA/CTA |Citation Issued Initials
819 S 9th Follow Up NV 5.,
| 2 University/University Place Follow Up JV Sl
| S 1st/Louisana Homeless Camp N S,
4 Help with Addrassing 5.4,
| 5 Car Mart Temp Sign 8.4,
[ 6 Durant Main Street (Stephanie) Sight Triangle Inspact 5.,
7 Mallress Selulions Temp Sign S
[ 8 Durant Main Street (Stephanie) Sight Triangle Inspect 5.J.
[ 9 Blanchard& S9th Sight Triangle Inspect 5.
10 Service Rd / Braums Follow Up s 5.
[ 11 Roby's Fallow Up [ 5.J.
12 4218 12th Follow Up Trailer 5.4,
[ 13 PO meeling @ PD 5.0,
| 14 1015 W Beech Site Inspection TOME SJ.
15 1015 W Beech Follew Up TDMC ..
| 18 1002 N 3rd Site Inspection TSMC Sal.
| 17 Meeling With Parks (24) SJ.
18 510 Me 2nd Follow Up DVMC s
| 19 1024 N 7ih Complaint JA SJ.
| 20 707 W Beach Site Inspection JA SJ.
2 1420 W Baltimore Site Inspection JATD 5.,
[ 22 1412 Corinng Site Inspection TD/Trailer Sa.
23 1024 N 7th Site Inspection JA L 5.
lj 24 707 W Beech Site Inspection JA L S..
25 708 W Beech Site Inspection JATD L S
26 1412 Corinne Site Inspeclion TDMrailere L S..
[ 27 609 5 13th Site Inspection oo L S
| 28 1419 W Missippissi Site Inspeclion DITD L S.J.
29 403 S 5th Site Inspection DTD L S.
| 30 420 N 3rd Site Inspeclion GwW L S.J.
| 31 924 W Texas Site Inspeclion TD/JAMrailer L S.J.
2 919 W Loulsiana Sile Inspection TOUV L 8.,
[ 3 603 N 2nd Site Inspection D L 84
4 1220 W Mulbarry Sile Inspection TDiTrailer L 5.,
[ 35 1208 W Mulbarry Site Inspection D L 5.4,
[ 36 Snow Day/File Paper 8.,
37 Snow Day/File Paper 5.,
[ 28 1512 W Louisana Inspeclion/Remove from Cond, 8.4,
i 39 524 N 10th Cemplaint/Animals al large S.J.
40 8195 8lh Follow u D S.J.
[ 41 S 9th & Mississippi Site Iriangle cpmlaint 5.4
| 42 S 15t & Louisiana Homeless Camo 0 S
43 1024 N 7th Follow Up For Court JA L OA 8.
[ 4 707 W Beech Follow Up For Court JA L CTA S.J.
45 T0B W Beech Follow Up For Court JATD L OA S.d.
| 46 1412 Corinne Follow Up For Court TC/Trailere L OA 5.4,
| 47 609 S 13th Follow Up For Court DITD L CTA 8.J.
48 1419 W Missippissi Follow Up For Court DITD L CTA S.J.
[ 49 403 5 5th Follow Up For Court DTD L CTA 5.4,
| 50 420 N 3rd Fallow Up For Courl Gw L CTA S..
51 924 W Texas Follow Up For Cour TDAATraller L OA 8.J.
[ 52 919 W Louisiana Follow Up For Courl ToMV L OA 8.
53 603 N 2nd Follow Up For Court h] i A 8.
54 1220 W Mulberry Follow Up For Gourt TO/Trailer L OA S.J.
[ 55 1208 W Mulberry Fellow Up For Court D L oA SJ.
56 Nuisance Court S,
| 57 1003 University Complaint 0 8.J.
| se 1323 Locust Follow Up o SJ.
59 1st & Louisana Homeless Camp o S.J.
[ 80 Pick Up Signs S.J.
&1 644 S 3rd Mo Waler S..
62 538 5 3rd Inspection ™ S..
[ 63 619 W Cedar Inspection D S,
| 64 SE 5th & Beech Follow uo Sight Triangle S.J.
65 Kaly & Cedar Follow Up D 5.4
&6 401 S 4th Complaint’Water Usage S
67 4115 7th 24HR i) SJ.
[ 68 420 N ard Maet Abale Crew [e] S.J.
| 69 403 8 5th Meet Abale Crew GWITD S.J.
70 302 W Elm 24HR 0 SJ.
[ 71 306 N 4th Inspection TDIMG 8.J.
[ 72 308 N 4th Inspection TOIMC S.J.
73 301 N 4th Inspectian TOWAIMC §.J.
74 312 N Bth _ Meetin
e ationfAddre T Mblatieny
75 B23 N 17th CV frailer front of heuse Warned
76 315 N 13th 24hr TD, matiress, old furniture 24hr nolice
77 1318 N 7th CV lrash, matiress, new residents | Warned, info GA
78 Chack sight triangles down town | assisl Shawn with measuring GA
79 Trailer, v ord. research Trailer residence research GA
80 516 S 11th CvTD Warning GA
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a1 ZAWPe Ao — | 24hrmotice GA,

82 412 Maadowlark In 2w Ld 24h rotice B O =L Y
bik) ] F10 Mzadowlark In 24w LBTD 24hr notice GA
427 5 11ih 24by 1D LB refridgerator 24h7 natics Ga
434 5110 oo 2B 24hr natice GA
6 1113 WY Arkansas ool 2dhr couel TD 24nr natice
oy $10% W Arkansas M BT 24hr nolice
8 808 W Arkansas 24nr L 24nr notlee -
89 802 Mclaan 2hr couch Zanrnatlee
g0 524 NE 4lh Cyvin Werning .
LC . 405 S 8ih ¢V Fance nen compliance: Check on GA
2 1Z20 Mulaemry CN TD, vuilers, poss i esid, reeeds leiter GA
3 706 Maolnerey L CviBRTD needs lelta- : GA
G4 clfice, investigate R&O slavage awnesship reseamnh .| Fhanecal T R G
85 1902 N AGlh & 215 pm Cl [opge frash and bage 24hrrwarning nrlghbor eomplain <L
i o 1405 § g RAD salvage CW iry to contac] - MK Iry 1o centact Gy
=1 523 N éth . _EVTo check an B4
&8 N __dree baller faltuw ups, cily wide chick foF complianie check ¢n ) G
i) 204 gatos ave D61 CYTE Mater prablem waarned GA
102 Chack amd close out Soy Pilol cases Check and update Check U R Gh a
a1 Work o bree measueiy efick plan and make syarted Ga
7 » Mak ree messuring slick Firished ested Gh
{13 e Post ekarsinolices (14 pusled; 14 posled - 4 MEC 14 posted 1 M2 G
04 o Tske car to gurape Chegk atti fresze tested cood GA
il 817 B3 CYIBTD Checkon GA
as . W Main & 21st llagal sig remcived Gih
7 5 Bth ard missi Clack fence fo” compliance Checked G
01 Pictures and |etiers Derig Gh
i) vesearch and call MC Cih
12 . wraler iwak repair, No tampeing check en G
11 o 524 N 1Eih CV, chick rurning al jarge theck & letler letler sent CA
11z 1002 W Leasiang - 24b TO, fumnifurs 2alr pilice GA
113 A28 MNE th reporling nefgnbor trash MG G
114 A9 NE Bt o 24t TO. ol furnilure, ovarfiled 2ahr nolice GA
11 423 NE Sth 2ahr brakan furniture parts, lags | 240 notice A
115 OHice- rasearch and fellow ups nwliple Rerns checkfadvsa o GA
17 ) A S 3d QW tree s waen | | GA
118 420 M 3rd s sohauute ab | Jor GV Email Ga
e FO7 W Desch ... Abondoncd freczer  firwal rrotive GA
. . b v} bady cara fiaining tradning Gh
124 Reasearch RAD Salvage 1 Check zaning/usage resaarch G,
122 G4 5 2rd €Y Tamperning whiti ifins WG [ERY
123 538 & 3rd SV TD. J& e Wairing MC I GA
R L S ) 601 M 8h Poss unsanjtary condilicns TOT ARG G
125 2MEF 3rd . . 24hr LB 2ahr nolive (e}
126 307 E { lorida adnrT B Zahr nolive H 58
127 210 HE 2nd 2dhr LB 24hr nollee . [ GA
128 408 W Walnul 24lr ceuch trash bags 24hr rotice GA
129 Pl WY Misslanlppi 24 by old furnitare and brash 24hr nolics GA
130 1324 W Gth ap § 24 hr eld cavch 24hr nolive GA
134 Alrna,Cadar Ridpe, Chuck Beash Wity v kiler fodlow bps, 7 MC's 3/ addresses GA
132 0T W = A, TD, A, poss homeless Heads |2lber GA
133 Danison, Drcen, W1GIH, N11th, W12, tree letter Follow upa, 4 #C's | 24 addresses ) GA
Cdad Check on 24w nelices Check fer comphance 10 addresses Gho ]
Code Enforcement Log Key
MC hade Contarct
aw Grass & Weeds
W Junk Vehicle
JA Juple Appliance
o0/ns Dilinpidated Struetures
T Trash & Behbds
s Trews & Shivbs
o Cede Vialation
L Limbs
DH Door Harge:
04 (haner Ahated
A ] Cily tu Alake
L Letters maiterd
PO | Police Dapartinent
Fb Fire Degarbieat
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A3/02/2021 A:06 PM PROJRCT VATUATLON AND kBE REDORT
PROJECTS: C ~LENAREAAAT,

APPLILD LATHS: 2/0./2021 TERDI 2/28/2027

ISSUED DATES: 2/01/2021 ''ERU  2/28/202]

EXFIRE DATES: 0/00/0000 THRU 99/%9/9999

STATUS: ALL

PROUJECT ISs0E DATE  NAME LOCATION CONTRACTOR DESC
031599 2/01/2221  HOFFMAN SAN1ITATION 3802 W UNIVERSITY RIVD HOFEMAR ROLL
031600 2/G7/2021 HOREMAN SANITATION 10409 5 97H AVE HOFFMAKR ROLT
031601 2/0./2021 HOFEMAN SANITATION 112 WLLB50N ST HOFFMAN ROLL
031602 2/01/2021 HORFMAN SANITATION 600 MONTGCMERY DR HOEFMAR ROLL
031603 2/01/2021  HOREPVAN SANITATION 2351 BTG LOTS PEWY HOFFMAN ROLL
031604 2/01/2021 HOFFMAK SAMITATION 1603 © &7H AVE APTS ZOFFMAN ROLL
031635 2/01/2021 EOFEFMAN SANTTATION 362 COUNTRY CLUB HOFFMAN ROLL
031636 2/01/2027  BOFFMAN SANITATION 2003 W FVERGRERN HOEFFMAM EOLL
Q316077 2/01/2021 EHOFFMAN SANITATION 202 COBNELL DR HOFFMAN ROTL
031608 2/01/2021 HOFFMAN SANTTATIION 1903 N WASHINGTON AVE NOTFMAN Z0LL
031609 2/01/2021  HOFFMAN SANITATION 2417 WILSGH 57 HCFEMAN ROLL
027610 2/01/2021 HOFFMAN SANITATICH 32 W LoCust ST HOF=MAR ROTI.
032611 2/02/2021 HOFFMAN SANTTATICN 1002 W 3RD fICFTMAN ROLL
031612 2/02/20210  NIOPFMAN SANITATION 3735 CHOTTAW RD HOEFMAN ROLL
031613 2/02/202. HOFFMAN SANITATICN 1400 W Malk ST HOZFMAN RCT.L
C3lel4 2/02/202°  TEXOMA COUNTRY POOLS AND SIP 1501 ST IVES LN CUNER Nl

C3161L5 2/03/2027  NOFTMAN SANITATION 200 GERTACH HOFPFMAN ROLL
031616 2/03/2021 LOVE'S TRAVEL STOPS & COUNT 5H278 W MAIN ST CWNER NEW

031617 2/03/2C21 LOVE'S TRAVET STOPS & COUNT 5278 W MAIN ST OWNER FLOO
031618 2703720217 THR CONTRACTORS 5278 W MAIN ST OWNER NEW

031614 2/03/2021  FARRIS ELECTRIC & MECHAKNTCA  h2YH W MALIN 3% OWNER NEW

031620 2/03/2021 BLACKBURK PI.MBING LLC 5278 W MATN ST OWNIER HEW

031621 270372027 SUNSTAR, LLC 2700 COTONTAT, DR OWNER NEW

031622 2/03/202) SUNSTAR, LLC 2700 COLONLAL DR QWANER FT.GO
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03/02/2021 4
PROCECTS: C

Q& PM

Y AN

APPLIED DATES: 2/231/202% THRU 2/28/2021
ISSTER DATRERS: 2/01/2021 THRU Z2/28/2021
EXPIRE DATES: 0/00/0000 THRU %3/99/9%959
STATUS: ALL

PROJECT ISSUE DATE  NAME

031623

031624

031625

031626

031627

431628

031629

031620

031631

031632

031633

0316434

031635

031636

031637

031639

032640

031641

{31642

031643

031644

031645

031646

2/03/2021
270372021
2/03/2022
2/03/202%
2/03/2021
2/03/2021
2/03/2C21
270372021
2/03/2021
2/03/2021
2/03/2021
2/03/2021
2/04/2021
204 /2020
2/04/2021
2/04/2021
270572021
2/05/2021
2/05/2021
2/05/2021
2/08/2021
2/08/2021
270072020

2/08/202°

TGP TECA
BURKETT, CDARRYL W
SUNSTRR, LILC
SUNSTAR,
1oy PECH

KD PLIMBIKG

MORTON FTLERCTRIC

PROJRECT VALUATION AKD FEE REPORT

LOCATTON

3325

» ROCK

COTONTAT, DR

COLONIAL DR

: ROCK BLUFFE DR

TRl LR

ROCK BLUFE DR

ROCK BLIJFF DR

208 REID ST

32 ARMETRONG RD

ARMSTRONG RD

ARMSTRONG RD

POARMEYRONG RD

BRMSTRONG RD

BIG T.OTH PRWY

OLIVE ST

7072 W MULBERRY

HERNDON CONSTRUCTZION INC hhEY
HERNDOM CONSTRUCTION THC 5332
ACES TNC H®AL & ALR B532
CRAWFORD ELECIRIC Kh37
STZVE'S PLUMBING 5532
HOFFMAN SANITATZON 2351
CANNCN ROOFING & CONSTRUCTI 1802
EOFFMAK SANITATION

AOFFMAN SANITATLON 1949
HOFFMAR SANITATICN 1903
HOFFMAN SANITATION 3735
HATTON'S KLECITRLIC 332%
NATTON'S BELECTRIC ZIG0
HOFFMAN SANITATION 3527

B&H CONSTRUCTLEON
(10BBS CONSTRUCTION

HOBBS CONSTRUCTION

W EEM 5T

N WASHINGTON AVE

CHOCTAW RD

;. ROCK BLIFK DR

COLONIAL DR

N WASHINGTON

518 W ALABAMA ST

1401

1401

ST 1v=S

ST IVES

CONTRACTOR

OWNER

OWNIEER

OWNER

OWNER

UAKER

QMRS

CHNZR

OWNER

OWNBR

OWNER

OWNER

OWNER

HOFFMAN

OWNER

BOIEFMAN

AOFFMAL

HOFEFMAN

MNCEFFMAN

QWNER

CHNZR

HOFEFMAN

OWHER

CWNER

OWNER

DESC

W ERY

NEW

ELEC

NEW

FLOO

NEW

NEW

NEW

ROLIL

ROOGK

ROLL

ROLL

ROLL

KOLL

NEW

WA

ROLL

GAS

NIEW

FLOO
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03/02/2021
PROTJECTS

APPLIED DATES:
~5S5UED DATES:
SXPTRE DATLE::
STATUS: ALL

PROJRCY

031647

031648

031649

U31650

031651

031652

033653

031654

331655

G3165ha

031eb7

031658

031659

31660

d31l66L

31662

31663

331664

231663

J316606

J3lee67

331668

J31663

331670

4:06 PM

PROJUCT VALUATION AND FEE

—GLLLLELAT R

2/01/20217 THRU
2/01/2021 THRU

2/28/2021
2/28/72021

0/0C/0000 THRD 93/29/9959

IG5UE DATE

2/08/2021
2/08/2021
2/08/2021
2/08/2021
2/08/2021
2/08/2021
270872021
2/09/2021
2/11/2021
2/11/2021
2/11/2021
2/11/202%
2z/z021
2/12/2021
2/12/2021
2272021
2/16/2021
2/16/2021
2/1R/202]
2/16/2321
2/16/2021
2/18/2021
2/18/2321

2/18/2021

NAME

PERCELL MECHANICAL SERVICES

JAMISON ELEC

WTLKRY PLUMZING

AKROW PLUMBING

PLYLER COHSTRUCTTON

PTYTRR CONSTRUCT LON

SEY LR CONSTRUCTION

PLYLER CONSTROCTION

HOFFMAN SANTTATION

HOFEMAN SANITATION

HOFEFMAN SANMITATION

HOFFMAN SANITATION

5L5 JCHRSON CONTRACTORS LLC

NOR-TEX AC & REFRIGERATTION

ALK RLECYRIC

SCOTE*'s PLIMBING

DALMARC SIGNS

DALMARC 5TGNS

DALMARC 51GNS

DALMARC SIGNG

CACO ETERCTRIC LLC

CcACO ELBCTRIC LLC

CACC ELECTRIC LLC

JACG FIRCTRTC LLO

T.OCATION

1447 5T TVES

1402 8T IVES

1401 2T IVES

2807 UNTVERSITY BLVD

hlo CARDINAL PAREKWAY

515 CARPINAL PRAREWAY

515 CARDTNAT. PARKWAY

515 CARDINAL PAREWAY

3735 CHOCTAW RD

1200 W EVERGREEN 5T

1400 W MALN ST

2351 BIG LOTS PEWY

i027 W MATN ST

027 W MAIN ST

2327 W oMAIN ST

1327 W MATN 8T

513 UNLIVERSITEY

513 UKIVERSITY

513 URIVERSTTY

H13 UNIVBRSLTY

1801 W MISSISEIPPI D

1901 W MTSSTSRTPPT K125

1901 W MLSS1SSIPPI A3

1901 W MISST G

OWNELR

OWNER

OWNER

OWNER

OWNER

OWRER

BEORFTMAR

EOEFYNMAK

EOFFMAN

HOFTMAN

OWNER

OWNER

OWNER

OWNER

OWNER

OWNER

OWNER

OWNER

OWNER

OWkER

OWRER

GHNER

CONTRACTOR  DESC

HMEW

NEW

NEW

ARD

COMM

MR

NEW

NEW

ROLL

ROLL

ROT.T,

ROLL

COMM

NFEW

LW

KEW

N

NinwW

NS

NEW

NEW
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03/02/2021 4:06 PM FROJZCT VALUATION AND FEL REFPORT
PROJECTS: 0 -ZZRAGBREZEE

APPLTED DATES: 2/01/2021 THRU 2/28/2021

ISSUED DATES: 2/03/2021 THRU  2/28/2021

EXPLIRE DATES: 0/00/CCJ0 THRU 9%/98/5949

STATUS: ATT.

PRCJECT [S3UE DATE NAME LOCATION CONTRACTOR  LESC
031671 2/19/2027 JACO ELECTRIC T.I.C 190} W MISSISSIPPI HE8 OWNER NEW
d31e72 2/18/2C21 JACO TLECTRIC LLT 1901 W MISEISSTPPT Ji2l DWNER NEW
J31E73 2/22/2021  HOPEFMAN SAKITATLON 92 WATDRON RO HOFPEFMAN ROTT
031674 2/22/2021 RNRBY'S 513 UNIVERSITY FPL CHNER TEME
031675 2/22/2021 BARRY'3 513 UNIVERSITY PIL CWNER TEMF
031676 2/22/2021 HOwFMAN SANITATION 3735 CHOCTARW RD HOZFMAN RCIT:
031647 2/22/2021 WILKEY PLUM3ING 10% LoOsY 87 OWHER Nk
031678 2723720321 HOFEMAN SANTTATION 14C0 W MAIN ST HOFEMAN ROLL
031679 2722720210 OFEMAN SANITATION B1S W 149TH AVE HOFEMARN ROLI:
0371680 2/23/2021 HOFFMAN SANITATION 4568 CASTILLO DR HOFEMAN ROLL
031681 2/24/2021 HU3BARD PLUMBING 1222 FOUR SEASONS DR OWNER CAS
031682 272472021  HUBBARD PLUMBIKRG 1200 OAK RTLGE DR1IVHE CWNER GAS
031683 2/24/202) EZERNIO INC 533 UNLVZRSITY OWNER COMM
031684 272472021 EROBBTNG, KRKTTH 213 UNIVERSITY OWHER COMM
031685 2/724/2027  BLACKBURN PLUMBINGC LI 5313 UNTVERSTTY OWNER COMM
(137686 2/24/2021 HOFFMAN SANITATZON 124 5 87TH AVE HOFFMAN ROLL
031687 2/24/2021 HJOFTMAN SANTTATION 124 8 8TH AVE HOFEMAN 20LL
£31688 2/24/2027  HOFFMAN SANITATION 513 UNIVERSTTY PL HOFFMAN ROLL
03l 684 2/24/2021 HOFFMAN SANITATICN 3735 CHOUTAW RD HOFFMAN ROLL
031690 2/24/2021 CRAWFORD FLECTRIC 324 W 15T OWNER NEW
031691 2/24/2027  [MAUSNZRS 517 N 5TH AVE CHEER STCR
N3i1692 2/25/202. HOFTMAN SANKITATION 2351 316 LOTH5 PRWY HOZFMAN RCLL
031693 2/25/2027  HOFFMAN SANITATION 208 GAILL TARRELL DRIVE HOFEFMAN ROLL
031624 2/25/2027  HOFIMAN SANITATION GO0 MONTGOMRRY DR HOEEMAN ROZT
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03/02/2021
PROJECTS:
APPLIED DATES:
ISSUED DATES:
EXPIRE DATES:

STATUS:

PROJECT

4:06 PM

~LELLLLLELTE

2/01/2021 THRU

2/01/2021 THRU
0/00/0000 THRU 99/99/299¢

2/28/2021
2/28/2021

PROJECT VALUATION AND FEE REPORT

LOCATION

CONTRACTOR

031695

031696

031697

031698

031629

* ke TOTALS * ok

ISSUE DATE NAME

2/25/2021 HOFFMAN SANITATION

2/25/2021 WALKER, CURT

2/25/2021 CENTRAL ELECTRIC

2/25/2021 CENTRAL ELECTRIC

2/25/2021 JACKSON'S PLUMBING
NUMBER OF PROJECTS: 101

1603 N 6TH AVE APTS

117 8 2ND

117 S ZKD

117 5 2ND

117 S 2ZND

HOFFMAN

OWNER

OWNER

OWNER

OWNER

VALUATION:

NEW

NEW

NEW

38,3
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03/02/2021 4:06 PM PROJECT VALUATION AND FEE REPCORT
PROJECTS: 0 AN

APPLIED DATES: 2/01/2021 THRU 2/28/2021

ISSUED DATES: 2/01/2021 THRU 2/28/2021

EXPIRE DATES: 0/00/C000 THRU 99/95/9999

STATUS: ALL

*xk CEGMENT RECAP ***

PROJECT SEGMENT - DESCRIPTION # OF SEGMENTS VALUATTION

BLDG - NEW BUILDING PERMIT 18 8,670,711.02 14
ELEC - NEW ELECTRIC PERMIT 17 8,414,540.02 4
FPM ~ FLOOD PLAIN MANAGEMENT 5 4,177,837.02

MECH - NEW MECHANICAL PERMIT 8 &,470,935.02 5
PLUMB -~ NEW PLUMBING PERMIT 14 8,650,544 .02 3
ROL - ROLLOFEF DUMPSTER 39 0.C0 4
*k% TOTALS *** 101 38,385,371.10 35
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03/02/2021 4:06 PM PROJECT VALUATION AND FEE REPORT
PROJECTS: O VAN

APPLIED DATES: 2/01/2021 THRU 2/28/2021

ISSUED DATES: 2/01/2021 THRU 2/28/2021

EXPIRE DATES: 0/00/0000 THRU 99/99/9999

STATUS: ALL

**+% BUILDING CODE RECAP ***

BUILDING CODE - DESCRIPTION # OF PROJECTS # OF SEGMENTS
ACCS - SIGNS/ACCESSORY STRUCTURES 9 9
C - COMMERCIAL 5 5
CA - COMMERCIAL ALTERATION 20 20
SFR - STINGLE FAMILY RESIDENTIAL 20 20
SFRA ~ SINGLE FAMILY RESIDENTIAL ALTERATION 8 8
SWD - SOLID WASTE 39 39
*xk TOQTALS *** 101 101
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03/02/2021 4:06 PM

PROJECT VALUATION AND FEE REPORT

SELECTION CRITERIA

REPORT SELECTION

PROJECT RANGE FROM:
PROJECT STATUS:
CONTRACTOR:

PROJECT TYPE:
SEGMENT :

VALUATION RANGE FROM:

THROUGH ZZZZ257Z727

.00 THROUGH 959,995, 959,89

PRCJECT DATES

APPLIED RANGE FROM:
ISSUED RANGE FROM:
USE SEGMENT DATES:
EXPIRE RANGE IFROM:

02/01/2021 THROQUGH 02/28/2021
02/01/2021 THROUGH 02/28/2021

NO

00/00/0000 THROUGH 99/99/999%

USE SEGMENT DATES: NO
PRINT OPTIONS

TOTALS ONLY: NC
INCLUDE SEGMENTS: NO
COMMENT CODES: None

**% END OF REPORT ***
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Agenda ltem: 3.e.

The City of Durant

DURANT
* OKLAHOMA -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: Lisa Taylor, Director
Re: Economic Development Monthly Report - February 2021

Council Information / Action Requested
Information only.

City Staff Information / Action Follow-up, if Council authorizes this action:

ATTACHMENTS:
1. March 2021 Monthly Report
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Monthly Economic Development Report

February 2021

To: Mayor and Council Members
From: Lisa Taylor, Director

Date: March 1, 2021

Business Retention & Expansion Services: Local Company, Echo DCL, has been purchased by
SG Blocks, a publicly traded company. The company announced a major expansion for the
Durant location. Staff is working with representatives from SG Blocks to ensure they have
what they need to be successful.

Projects: Project Roger 1 still looks promising for Durant. We should receive an answer
within a few weeks. This is proposed for the West Industrial Park.

Retail Development: Retail Strategies made a site visit to Durant in February. We have
several prospects on the line. Announcements will be made in the near future.

Website Development: Marketing Alliance has written website copy for each section, which
is currently under review. When complete, website will allow virtual tours of available sites
in Durant.

Industrial Parks: The East Industrial Park has completed the certification process with the
Oklahoma Department of Commerce. Pictures and video have been completed, and the
property is viewable on the OK Commerce site selection website.

CGl Project: CGI will be developing a marketing video for Durant, which is expected to be
recorded in March 2021. This project will be no cost to the City of Durant, as it will be paid
for with sponsorships that will be sold by representatives of CGI. This video will be displayed
on the City of Durant website. Video Press Release for the project has been recorded, and
the crew will be in town to record various portions of the video during the last week of
March 2021. Company representatives are out selling ads now.
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Agenda ltem: 3.f.

The City of Durant

DURANT
- OKLAHOMA. -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: Ken Eppler, Director
Re: Emergency Management Monthly Report - February 2021

Emergency Management Monthly Report - February 2021

Council Information / Action Requested
City Staff Information / Action Follow-up, if Council authorizes this action:

ATTACHMENTS:
1. Monthly EM Report February 2021
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P DURANI/BRYAN COUNTY
EMERGENCY MANAGEMENT

PUBLIC SAFETY. PUBLIC TRUST

TO: City Council, Mayor
FROM: Kenneth Eppler, Emergency Management Director
DATE: February 1, 2021

SUBJECT: Monthly Report for February 2021

We received the 2020 EMPG Q4 final payment on January 13, 2021.

I filed for the Q1 payment of the 2021 EMPG on January 13" 2021. | received notification
of payment on 2/24/2021 for the Q1 payment.

We did not perform the Monthly Outdoor Warning Siren Test for February due to bad
weather on each Thursday of the month. We are currently testing batteries in all Durant
sirens.

February 2- Guest for an on-air interview with KLBC regarding the COVID vaccination
site change to the Durant FUMC. Participated in the weekly COVID Task Force Zoom
meeting. Set up for 2/3 at the Durant FUMC.

February 3- Held COVID vaccination clinic at Durant FUMC all day.

February 4- Went to Durant FUMC and picked up message board and generator. Met
with HVAC company for quote on EOC HVAC install.

February 5- Attended City budget retreat at Donald W. Reynolds Library.

February 8- Worked on COVID vaccination traffic plans. Retrieved message board from
Magnolia Street. Met with District 1 County Commissioner.

February 9- Called out at 0424 to help with traffic due to icy conditions. Participated in
weekly COVID Task Force Zoom meeting.

February 10- Worked with OSDH and DISD to coordinate vaccination of school staff.
Updated public on upcoming winter weather conditions. Spoke at Noon Lions Club
regarding status of COVID vaccinations.

February 11- Winter weather preparations.

February 12- Winterized equipment. Worked on siren. Attended Post-agenda meeting at
City Hall.

February 13- Worked with Red Cross to provide cots for warming stations being set up at
Brown’s Funeral Home, Vidtory Life Church and Jack Stockton Community Center in
Calera. Worked with OHP and ODOT District Engineer to form a traffic plan in case Hwy

69/75 were shut down.
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February 14- Checked on City Facilities. Helped the Water Treatment Plant during power
outage. Checked on street conditions..

February 15- Checked on City facilities and street conditions.
February 16- Participated in weekly COVID Task Force Zoom meeting. Interviewed with
KTEN regarding winter weather preparations. Participated in NWS winter weather

webinar. Took spare generator to SOSU.

February 17- Participated in Southeast Area Oklahoma Emergency Management virtual
meeting. Worked with M&O and Water Treatment staff on water issues.

February 18- Worked with OSDH on plans for special Sunday COVID vaccination clinic at
the Choctaw Event Center.

February 19- Coordinate volunteers to help with Sunday COVID vaccination clinic.
February 20- Worked with Water Treatment Plant staff during winter storm.

February 21- Worked with OSDH to provide a special Sunday COVID vaccination clinic.
Approximately 1350 2" doses were given.

February 23- Participated in weekly COVID Task Force Zoom meeting. Attended
CivicClerk training online. Interviews.

February 24- Attended Winter Weather after action review. Helped OSDH with COVID
vaccination clinic at the Choctaw Event Center.

February 26- Put message board out on Magnolia Street for traffic survey. Repaired
generator. Worked on two sirens.

February 28- EOC activated for Severe Thunderstorm Warning. Spotters deployed.

Renneth Eppler, Denector
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Agenda ltem: 3.g.

The City of Durant

DURANT
* OKLAHOMA -
Memorandum
Date: 3/9/2021
To: Mayor and City Council
From: An chen Lai, Finance Director/Treasurer
Re: Financial Statements-January 2021 and Sales Tax Breakdown-February 2021

January 2021 Statements:
General Fund
Capital Improvements Fund
Durant City Utilities Authority Fund
AND
February 2021
1% Sales Tax 10-Year Report
Sales Tax Breakdown

Council Information / Action Requested
Information Only

City Staff Information / Action Follow-up, if Council authorizes this action:

ATTACHMENTS:

January 2021 General Fund (001) Revenue & Expense Report
January 2021 Cl REV and Expenses

January 2021 DCUA Revenues & Expense Report

February 